IIpaBuia npoxoxaeHus codeceroBaHus ¢ padoroaaresemM
[HOAI'OTOBKA K COBECEZJOBAHUIO.

1. Y3HaiiTe, kKak MOXKHO 0O0JIbIlIe 00 OpraHu3aIuy, KyJa uaeTe Ha coOeceJ0BaHue U
0 MpeJcTosIeh padoTe.

2. Ilpu cebe Ha cobOecenoBaHUE UMEETE PE3IOME, a TAKKE OPUTHHAIIBI WU KOIUU
JIUIIOMOB, CBUACTEIBCTB M JPYTHX JIOKYMEHTOB, TNOATBEpXKAAOMUX Bamry
KBaJIM(DUKALHUIO.

3. Paccuuraiite Bpemsi Ha JOPOTY A0 OpraHU3alvu, 4TOOBI HE OMa3/bIBaTh. Toraa
y Bac Oyzer BO3MOXKHOCTb MPUCMOTPETHCS K 0pHUCY, K TOMY, UTO B HEM JI€JIaeTCs
U JTy4Ilie y3HaTh Pupmy.

4. Pactutanupyiite cBoe BpeMs Tak, 4TOObI HE HEPBHUYATh, €CIIM COOECEOBAHUE
3aTSATUBACTCA.

5. Bama ogexna Ha cobOeceoBaHWE JIOJDKHA OBITh HEWUTpaNbHOM, T.€.
IPUACPKUBANTECH B OJIC)K/IE JIETOBOTO CTUJIS - CTPOTUi (pacoH, CIOKOMHBIE I[BETA.

6. HO,IIFOTOBLTG OTBETHl Ha HaubOoiee BCPOATHBIC HpO(I)CCCI/IOHaJIBHBIG 141
JIMYHOCTHBIC BOIIPOCHI.

7. llogymaiite HaJ oOCYKJIEHHEM BOIIpoca 00 oriaTe Tpyaa.

8. 3arotoBbTE€ BOIPOCHI, KOTOpPbIE MHTEpecyloT Bac. DTU BONpOCHl A1 MHOTHX
MHTEPBBHIOEPOB HE MEHEe BaKHBI, YeM Bariu oTBeTHI.

CAMO COBECEJJOBAHMUE.

Kak mpaBuiio, codbeceioBanre MpOXOAUT B HECKOIbKO 3TanoB. CHavana Bam
MpeIararoT 3aoJHUTh aHKETY, PaccKa3aTh O CBOEM OIbITE paboThl, 00pa30BaHUH,
CBOMX TMPHUTA3aHUAX M INIaHaX Ha Oyaymee. Ecim mo Bcem  (QopManbHBIM
npu3HakaM Bl moaxoauTe JJisi UMEIOIINICA BakKaHCHUH, TO Bac mpuriamaror mis
po¢eCCHOHATIEHOTO CO0eCeI0BaHMS.

[TpodeccronansHoe cobecemoBaHUE MOXKET MPOXOAUTH C 1-3 sKcmepTamu
i ke Bam mpemmoxar mpoiitu mpodecCHOHambHBIN TeCcT uiu 3amanue. U, B
CJIy4yae yCIEUIHOTO MOATBepKAeHUs Baleil kBanukauu, Ha ClIeIyIOlEM 3Tare
cobecenoBaHusi - ¢ Bamu BCTpedaeTcsi PyKOBOJIUTENb OPraHU3allMd WIH JIUIIO,
OTBETCTBEHHOE 33 MPUHATHE PELICHUS O 3aKPHITUN JaHHOU BaKaHCHUMU.

BoT HeCKONIbKO MNPaKTHYSCKHX PEKOMEHIAIMHA IS YCICIIHOTO ITPOXO0XKICHHS
coOece10BaHMS.



1. Kak npaBuiIbHO CECTb.

CsanabTe Ha cobecenoBanue ¢ paborogareiaeM (MHTEPBLIOEPOM) Ha OJTHOM YpPOBHE,
TO €CTb IpYyr HAIpOTUB Apyra, JUUOM K juny. Eciu npennaraemeli Bam cryi
CTOUT HE Jy4ylIMM 00pa3oM, NEPEeCTaBUTh €ro TakK, 4TOOBl CO3[aTh yHOOHOE
MPOCTPAHCTBO i oOmmeHus. Takoe TmOBeleHHEe - JAeMOHCTpaius Barmei
YBEPEHHOCTHU, NHULIMATUBBI U OPTaHU3aTOPCKON KUJIKH.

2. Ilo3a.

Crapaiitech ObITh Ha coOeceJOBaHUE MOBEPHYTHIM K WHTEPBBIOEPY, YTOOBI OH
omyman Bamy 3aMHTEpeCOBaHHOCTH M aKTHBHOE ydactue B juanore. [loza
JOJIKHA OBITh JOCTATOYHO OTKPBHITOM. Pyku mydine monoxuTe Ha CTON WM Ha
koieHu. [1noxo, ecnm pyku Bce BpeMsl COEAUHEHBI "B 3aMOK' WJIM CIPSATaHbI MOA
crosioM. Horu nydmie craBUTh NPSIMO W YBEPEHHO, HE CKPEUIMBas MOJ CTYJIOM.
ITo3a "Hora Ha HOTy" HEKOTOPBIM MHTEPBbIOEPAM HE HPABUTHCS, OJHAKO, €CIIU JJIS
Bac 5T0 mpuBbIYHas MM0O3a U caM MHTEPBEP TaK CUIWAT TO U Bam, ckopee Bcero,
MO’KHO 3TO CIENaTh,

3. 3puUTeNbHBIN KOHTAKT.

BHumarenbHO cMoTpuTe Ha cobeceloBaHHME Ha WHTEpPBbIOEpa, BbI HE TONBKO
Jydiie ToWMeTe €ero, HO U TMPOU3BEJETE BIEYATICHHWE 3aUMHTEPECOBAHHOTO
YeJIoBEeKa, YBEPEHHOro B CcBOMX cujax. OTBeJEHHBIH B CTOPOHY B3TJISi[ 3TO HE
TOJILKO TIOTEpsi HH(POPMAIIUU, HO M AJIIEMEHT >KaJIKOro BHEITHETo BUaa. Baia pedn
CTAaHOBUTCS OoJjiee yOeauTeNnbHOM, ecnu Bbl Oymere cMOTpeTh Ha MHTEPBBIOEpA.
HaGmromas 3a MUMHMKOHM, 1MO30M W ABWIKCHHSIMH HHTEphepa, BBl jierde MoxkeT
MOHATh, KaK OH BOCIpUHUMaeT Bamum crnoBa, W mnpu HEOOXOIUMOCTH
CKOPPEKTHPOBATH CBOM OTBET.

4. Kectukynsuus.

YMepeHHass ¥ yMECTHas KCCTHKYJAIMS Ha coOeceloBaHME jciaeT Bamny peub
OoJree yOeTUTCIIBHOM.

5. ITay3sr.

YMeHnue gepkarb may3sl Ha co0OeceqoBaHWE HachlmaeT Bamy pedb
yoenurensHOCThI0. IHOT/Ta MHTEPBBHIOEP MOXKET MCIIOJIB30BATh May3y B KauyecTBE
WCIIBITAaHUS TIPETEHICHTa Ha padoTy. Bl 0TBETUIIM HA BONIPOC MHTEPBbIOEPA, a OH
MomuuT. Co3gaercst CTpeccoBasi CUTyalusi U TOT, KTO HE BBIICPKUBAECT CTpeECCa,
YacTO MbITAETCS JIOMOJHUTH CBOM OTBET, a 3TO YAaCTO pabOTaeT MPOTUB KaHIUaTa.



CrokoiiHO BblIEpKaHHAs May3a JA00aBIseT YBEPEHHOCTh Bamiemy oTBeTy H
JIEMOHCTpUpPYET Ballly rOTOBHOCTb K IPOJOJIKEHUIO OECeIbl.

6. Mumuka.

Ecnu Bl ynsibaerecs Ha cobecenoBanue, To y Bac Oonbllie maHCOB MOKA3aThCs
0JIaronoJiydHbIM M yBEpEeHHbIM B cebe uenoBekoM. OpHako, HE cleayer
ynbi0aTbest moctossHHO. WM ynblOka pomxHa ObITh ymecTHoW. Kornma ynbiOka
NPUXOIUT Ha Bale 10 J0CTaTOYHO YacTo, B TOM UYMCIIE B May3ax, KOTOpbie Bel
nenaere nocie Bammx oTBETOB, 3TO OOBIYHO BOCIPUHUMAETCS XOPOIIIO.

7. Kak oTBEUaTh Ha BOMPOCHL.
- Bricnymaiite Borpoc 10 KOoHIIa, HE TiepeOuBas.
- CrapaiiTech nokasaTb BHUMaHUE U UHTEPEC K BOMPOCY.

- OTBeyaiiTe Ha MOCTABJICHHBINA BOMPOC, €CIU YBEPEHBI, YTO MPABUIHHO MOHSIIH
ero. utepBbroep mHOrIa (HOPMYJIUPYET BOMPOC JOBOJIHHO MPOCTPAHHO M TOT/AA
ero ayunie cnpocuth: "[IpaBunsHo 1 s Bac monsn? Bac uHTepecyer T0-TO U TO-
T10? Unu "Brl cipammBaete To-10". Ilociie 3TOro MHTEPBHIOEP YTOUHSET BOIPOC U
TEM CaMbIM MOMOraeT Bam npaBMJIbHO OTBETHUTH.

- IlpomomxkurtensHOCTh Bamiero oTBeTa He AOMKHA MPOIOIDKAaThCa Ooiee 2-3
MUHYT. EClli BONIPOC CIIOXKHBIN, TO OTBEYAWTE HA HETO "TE€3UCHO" U CKAXKUTE, UYTO
TOTOBBI JIaTh Pa3BEPHYTYIO MHGOPMAIIHIO, €CJIA 3TO MOTPeOyeTCs.

- He oTknoHs#iTeCh OT CYyTH BOIpOCa: JaXXE€ €CJIM BOIPOC TAaKOB, YTO Bamn oTBer
MOJIyYaeTCsl 04Y€Hb KPAaTKUM, HE CMYIIAUTECH.

- He roBopute o4eHb TUXO M OYE€Hb TI'POMKO. CIHIIKOM THUXUH TOJIOC MOXKET
co3laTh Y MHTEPBBIOEpa BIIEUATICHHE, YTO Bhl HEyBepeHHBIN B ceO€ UeIOBeK.

8. Hambomnee BeposTHBIE BOIIPOCHI HA COOECEOBAHUH.
- Pacckaxure o cebe.

He mepeckaspiBaiiTe MOMHOCTBIO CBOIO Omorpaduto. KopoTko pacckaxute o
CBOEM 00pa30BaHUU (YTO U KOTJA 3aKOHYMUIIU, KaKyl0 CHEUUAIbHOCTh MOJTYUUIIN),
a TMOTOM onumuTe onbIT padorel. [loguepkHuTe CBOM  CUJIbHBIE (B
npodeCCHOHAILHOM IIIaHe) cTOpoHbl. OTBevaliTe He OoJiee 3-X MUHYT, He OOHTECH
OMyCKaTh MOAPOOHOCTH: €CJIM HHTEPBBbIOEpAa 3aMHTEPECYET €IlIe YTO-TO, OH
CIIPOCHUT 00 3TOM.



- [Touemy Brl roTOBBI paccMaTpuBaTh MpesiokeHue o HoBout padote? (I[louemy BbI
XOTUTE y Hac padboTaTh?)

He roBopure, 4TO MCHBITHIBAETE MATEPHAIbHBIE TPYAHOCTU B CBS3M C TEM, UTO
octanuck 0e3 padoTsl u T.I. Eciii BBl Bce ke He paboTaeTe B JaHHBII MOMEHT, TO,
rOBOPSl O CBOMX MPUTA3AHUAX HA HABOE MECTO, HAYHUTE C pacckas3a O TOM, YTO Bac
MPUBJIEKAET BO3MOXHOCTh PEau3alii HApaOOTAHHOIO OMNbITa U HAaBBIKOB B 3TOM
OpraHu3aluu, ¢ TaKOU - TO IPOAYKIUEHN, UCIIONIb3Ysl JAHHYIO TEXHOJIOTHIO U T.II., a
HE TOJIbKO BO3MOXHOCTH Xopouio 3apaborats. Ecnum Bbl eme pabortaere -
OT3bIBaiiTeCh O CBOed paldoTe MOJOXKUTEIbHO, YKa3blBas JIMIIb OTJEJIbHBIC
MOMEHTBI, KOTOpbIE BaC HE yCTPauBaloT.

- Uro Bam HpaBunoch Ha nocieaneit pabore?

Bamemy mnoreHnuansHOMy — paboTomarento  BaXXKHO ~HE  ToibKko — Barmma
KBaTM(UKAIMA U CIOCOOHOCTH BBHITIOJIHUTH TpeOyeMyr paboTy, HO W JKEJIaHhe
nenatb ee. Bama JOSIBHOCTH IO OTHOIIEHWIO K KOJUIEraM, CIHOCOOHOCTD
"cpaboTaThCs" C PYyKOBOJCTBOM U BIHUCATHCS B KOJUICKTHUB - TaK K€ HEMAJIOBaYKHBI.
Pacckaxkute 4TO-TO XOpoIee 0 KOMIaHUU, B KOTopoil Bel paboranu (pabortaere),
0 Ballel CrmocOOHOCTH YCTaHABIUBATH XOPOIIKE OTHOIIEHUS C KOJUIEraMH U O TOM,
YTO BaM HPABUTCA TO JI€JI0, KOTOPbIM Bl 3aHMMaeTecCh.

- Uto Bam He HpaBuTcs B Barmeit pabore?

CrapaiiTech HE YXOJHUTh OT OTBETA Ha 3TOT BOIPOC, a IaTh OTBET, KOTOPHIH OyAeT
XOPOIIIO KOPPECIIOHANPOBATHCS C OTBETOM Ha BOMPOC O NMPUYMHAX TOTOBHOCTH
NEPEMEHUTDH PadoTy.

- Yto Bl cunTaeTe CBOMMH BaXKHEUIIUMU JTOCTHKEHUSIMH ?

['oBopuTe 0 cBOMX MpodhecCHOHATBHBIX JOCTIKEHUAX, XBaIHUTe cebsi. Pacckaxure
o cBoux "Harpagax", cepTudukaTax, MOJIYICHHBIX TPAHIAX U T.I., €CIU OHU €CTh.
Orto mo3BoauT Bam OwbiTh oOBekTHBHBIM. Ecnm ke Bac He cmpammBaioT o
TOCTHKEHUSX, TOCTApANTECh HAUTH BO3MOYKHOCTbh PaccKa3aTh O HUX.

- beimn u y Bac mpomaxu wnm Heynaun mo padore?

Ha »ToT BOmpoC MOXXHO OTBETHTH KpaTKO: "ObUIM" M CIIOKOWHO JAep)KaTh Mays3y.
Bac MoryT mompocuTh NPUBECTH MPUMEPHI, U Bbl MX JOJKHBI mpuBecTd. He
omubaeTcss TOJABKO TOT, KTO HHUuYero He Jenaer. Ha coOecemoBanuu He
00s13aTeNIbHO TOBOPUTH O CBOMX CaMbIX CEPhE3HBIX OIMIMOKax. Pacckaxkure o Tex u3
HUX, KOTOpbIE XOTS W BO3HUKIM 1O Bamieil BuHe, HO ObUIM ycnemHo Bamu
pasperieHbl 0e3 CyIeCTBEHHOTO yiepoa i GUupMBl.



- Kakue y Bac ectb Bonpocs1?

HyxHO nmeTh B 3amace Xopomue BOIPOCHL. XOPOIIHE BOIPOCH - 3TO BOIPOCHI O
3a/1a4ax, KOTOpbIE HYXXHO pEIINUTh, O TOM, KaK celdac BeIeTcs MEN0, Kakue,
HalpuMep, €CTb TEXHUYECKHUEe, HH()OpPMALMOHHBIE M TMPOYUE PECYPChl IS
YCIIEIIHOTO BBIMOJIHEHUSI paboThl. Bompockl mpoaoKUTENBHOCTA pabovero JHs,
OIIAThI, JILFOT U T. . HYXKHO CTaparbcs He 00CYXAaTh 10 TeX mop, noka Bam B
SBHOM WJIM HESIBHOM BHU/JIE HE CAEIIAIOT MpeJJI0kKEHUE 0 padore.

- Ckousibko BrI ceiiuac nonmyyaere?

OTtka3biBasiCh OT OTBeTa, Bbl Kak Obl JEMOHCTPUPYETE 3aKPBITOCTh, HEIOBEpHE,
IUIOXYI0 ympaBisgeMocTb. HazoBute cpeaHio0 wHUppPy WM HHTEpPBAi, WIH
JUHAMUYECKUE U3MEHEHMUS.

- Ha KaKYyIO 3apIiuiaTty paCC‘H/ITBIBaGTG?

DTOT BOMPOC MOXKET OBITh 33JI1aH B JTI0OOOH MOMEHT M (DaKTUYECKHU ATO yKE HAYaJIO
BO3MOHOT'0O TOpra Mo yCJIOBUSIM HaiiMa, KOTOpPbIM paHbllle BpeMeHU Bam BecTH He
BbIrOJHO. IloTOMYy, peKOMEHAYyeTCsl MOCTapaTbCsl YUTU OT OTBETA, €CIH ITOT
BOMPOC 3a/JaeTcsi HAa HaudajJbHOM cTaauu cobecenoBaHus. Ecnu ke MHTEpPBbIOED
HACTaMBaeT Ha OTBETE, TO yXOJ OT OTBETa yKe OyleT paclieHUBATHCS HE JyUIIUM
st Bac o0pa3zoM. ToT MUHUMAaIbHBIM YpOBEHb OILIAThl, HA KOTOPBIM BBl TOTOBBI
NOWTHU JOJKHBI W 3HATh TOJILKO Bbl. HasbiBaiiTe 1udpy HECKOJIBKO BBIIIE,
ocTaBisisi cebe TPOCTPAHCTBO Mg MaHeBpa. JleMoHcTpupys Oe3paziuyuue K
BOMPOCaM OIUIaThl, BBl JIa€T€ BO3MOXHOCTh paboTomarento AyMarh, 4To Bam
NPUXOAUTCS OYEHb IUIOXO, pa3 Bbl rOTOBBI BHIXOAWTH Ha palbOTy, HE 00CYyXkmas
ycnoBus orutatel. Ecnu Ha cobecenoBanum Bam mpemyiokaT camoMmy 3a/iaBaTh
BOIIPOCHI, HHUKOrJa HE HA4YMHAWTE C BOIPOCOB omiatel Tpyaa. Ho, eciou
paboTomarens 3aMHTEPECOBAH B BaC M OH T'OTOB MEPEUTH K 0OCYX)ACHUIO YCIOBU M
HaiiMa, He CTECHSUTECh BECTH MEPETOBOPHI 00 OIjIaTe TPyAa U APYTUX BO3MOKHBIX
KOMIIEHCAlUAX, OOHYyCaX U JbroTax.

- Kem Br1 BuauTe ceds uepes nsrhb Jiet?

[To Bamemy oTBeTY MOXHO CyJIUTh O Baliel 1eneycTpeMIeHHOCTH, CIIOCOOHOCTH
K TUIAHUPOBAHUIO IESATEIIBHOCTH U CKIOHHOCTSIX.

3anpeTHble TEMbI IIPU COOECEIOBAHUN:
1. Penurno3HocTs.

2. Ilomutrnueckue B3TIISAOBL.



3. CeMeiiHble HEYPSAAULIBI.

4. ImaHbl OTHOCUTENBHO POKIAECHUS IETEU.
5. MarepuranbHble TPYIHOCTH.

6. Hegoctatku npexxHux pabotogaTenen.
7. IIpoOnembl cO 310pOBBEM.

I'oBopute criokoiiHo U yBepeHHO. Ha cobeceqoBanuu He BnajaiTe B MaHUKY U HE
BCTYIANTE B TUCKYCCHUHU.

Takum 00pa3oMm, MOXHO BBIICIUTh 10 INATOB JUISl YCICIIHOTO IPOXOXKICHHS
cobece0BaHUA:

1 mpasuuo. [Ipuxogure BoBpeMs win Ha 15 MUHYT paHbLIE.

OdeHb YacTO KOMITAHUH MPOBOIAT KOHKYPCHI Ha JIOJDKHOCTh, U BbI, HaBepHsKa, HE
CAVMHCTBCHHBIM KaHAWAaT. JIeHb y CIlelnainucTa 1o MepcoHaly OOBIYHO PACIMCaH
110 MHUHYTaM W, COOTBETCTBEHHO, Ballle omo3gaHue MOKET MPUBECTH K TOMY, YTO
Bac npocTo He cMOTryT NPHHATH, HE TOBOPS YK€ O TOM, YTO, CKJIaJbIBas O ceoOe
IIEpBOE BricYaTicHNUE, BBl CBOMM OIO37aHUEM OCTaBIISICTE HETATUBHBINA OTIIEYATOK.
Ecnm Bce ke o KakuM-au00 mpuuuHaM Bl He MokeTe NPUHUTH — MEPE3BOHHUTE
CHCIUAIKNCTY IO TEPCOHANy W mpeaynpeaure ero. OYeHb 4YacTO B KPYITHBIX,
yBa)KaroIMX ceOsl KOMIIAHUAX, JBaXKIbl KaH/IUIATy HE 3BOHAT, TeM OoJiee, €CIIM OH
HE SIBIJICS Ha coOeceI0BaHue.

2 npaBuio. [lumuTe npaBay B pe3roMe.

MoxeTe He COMHEBATHCS, ONBITHBIA CIEIUATUCT MO MEPCOHATy BCErAa BBISIBUT
7106 B Bamem pestome. CylliecTByeT HECKOJIBKO BUJIOB MPOBEIAEHUS MHTEPBBIO.
Haubonee pacmnpocTpaHeHHbIE W3 HUX — KEHC HWHTEPBBIO, CTPECC-MHTEPBBIO,
[IPOEKTUBHBIE UHTEPBBIO, METAIIPOTPAMMBI K UHTEPBBIO MO KOMIETEHIUAM. JINUHO
s, TP TPOBEACHUH COOECeOBaHMs, OOJBINOE KOJIWYECTBO BPEMEHHU YCISIO
MHTEPBbIO N0 KOMHEeTeHIUsAM. OCHOBHBIM KPUTEPHEM JJIsi OLIEHKH KOMIIETEHIUN
SBJISIIOTCS. IPOCHOBI MTPUBECTH pUMEP U3 Baniero TMyHOro mpoumwioro oneiTa.

JlonyctuMm, B pe3lOMe KaHAWAAT yKaszajld, 4YTO CKJIOHEH K OBICTpOMY
camoo0yuenuto. bynbre roroBel k Tomy, uto HR mnompocutr Bac mnpuectu
KOHKpETHBIN mpumep Bamero OvicTporo camooOydeHusi. I Tak MOXXHO MPOCHUTh
MPUBECTH KOHKPETHbIE MpuUMepbl U3 Bamiero ompita OyKBaJIBHO MO KaXIAOMY
MyHKTY pe3toMme. COOTBETCTBEHHO, €CJIHU IIe-TO Bbl ykaxkeTe HenpaBly, HAUIINTE



TO, 4eM BBl He 3aHUMaIUCh W C 4YEeM HE CTAJIKHBAINCH, OYIbTE TOTOBHI
MPOBAIUTHLCA, HA COOECEI0BAHUM.

beITH YIWYCHHBIM BO JIKHU XYIKC, HCIKCJIM B HC3HAHWU.

3 mpaBui10o. O3HAKOMBTECH C JEATEIBHOCTHIO KOMIIAHUU TPEKIE, YEM HMATH Ha
co0ecen0BaHuE.

«Yto BbI 3HaeTe 0 Halleil KOMIIAHUU?» - 3TO OAUH U3 NIEPBBIX BOIIPOCOB, KOTOPHIE
3a1al0T Ha cobecefoBaHusx. M korga Tebe OTBEYalOT — HHMYEro, HEBOJIBHO
BO3HMKAET BOIIPOC, - a 3a4e€M BbI npuciiany K HaM cBO€ pe3tomMe?

Ecan Bel He 3Haere kyaa wmaere, TO Bbl Bpsa 1M TOT YENOBEK, KOTOPHIA Ham
HYKEH.

Y KpynHBIX KOMIIAHMM, KaK IPAaBUJIO, €CTh CBOM KOPIOPATUBHBIM CaWT, Ha
KOTOPOM MOXHO HaWTH WMH(OpMAIMI0O O CaMOil KOMIIAaHMM U €€ JESTEeIbHOCTH.
[lotpatbre 20 MHHYT, UIsI O3HAKOMJICHHS, 4YTOOBI HE TIOMACTh B HEJEMYIO
CUTYaIMIO Ha cOOECeI0BaHUM.

4 npaBuwio. OneBaiiTech TPaBUILHO.

Bo MHOrMX KOMITAHHMSIX CYIIECTBYET IPECC-KOA - CTHIb OJCSKIBl WM (opMma
OJICXKIbI, KOTOPBIA NMPHHATO HOCUTH. Eciu Bel mpuaere B moprax ¥ NUICTKaX, a
Bac BCTpeTaT B CTpOroM KOCTIOME, paboTojaTeNb, 00sA3aTelIbHO OTMETHT Bare
HEyMeHHUE ceOs 1MoJIaTh.

5 nmpaBuo. [IpuroroBpTe KpaTKyro HHGOpPMAIIHIO O cede.

MHorue u3 Bac CIpOCST, 3a4eM TOTOBHTH paccka3 o cebe, Korja B pe3ioMe Bce
ykazaHo. Kparkas camorpe3eHTanusi IMO3BOJSIET CIENUATUCTy M0 TMEePCOHATY
ompenenuTh Baim ypoBeHbh KOMMYHHKAOENbHOCTH, Bamry crmocoOHOCTh mMpoaath
ce0s, yMeHrue TPaMOTHO M YETKO BBIpa)kaTh CBOM MBICIH, TeM Ooiee, ecnu Bac
paccMaTpHUBAaIOT Ha JOJKHOCTb, TPEOYIONIYI0 KOHTaKTa C JIOJbMHU. A TakK e,
no3BossieT Bam mpepocraBuTh Oonee moapoOHYr0 WHGOpMAIHIO, U CHAENaTh
aKIICHT HA CBOMX JIOCTOMHCTBAX.

6 npaBui0. [ oBOpHUTE YETKO, MO CYTH.

OueHb yacTo BCTpEUaellb JI0JIeH, KOTOPhIE BMECTO TOTO, YTOOBI AaTh KOHKPETHBIM
OTBET Ha 3aJlaHHBII BOINPOC, HAUYMHAIOT MU3JlalieKa, MOTOM «yXOIsAT B 1eOpu» B
UTOTe 3a0BIBAIOT TO, O YE€M OHHU XOTEIW paccka3aTb. Bpems Ha mnpoBeaeHUE



cobeceloBaHUE OYEHb 4YacTO OTrPaHUYEHO, W MOXKET OKa3aTbCs TakK, 4TO 3a
BBIICJICHHBIE TIOJYaca WM Oosblle, Bbl Tak M He ycmeere cka3aTb CaMoOro
raBHoro. B gpyrom ciydyae Bel mpocTo  ycnmoxkHseTe 3amady Bamemy
paboromarenio, U OH BBIHYXKJEH 3aJlaBaTh Bam HaBozsIIne BONPOCHL, a UHOTAA —
naxe npepbiBaTh Bac, uToObl TOOUTHCS pe3ynbTaTUBHOrO oTBeTa. He pasBoauTte
JIEMarorulo, nokajenuTe cedst u Ipyrux.

7 npaBuwio. Chopmynupyite yetko Bamny nenb npuxoja v NpUYUHY, IOYEMY BBI
MPETEHIYeTE HA Ty WU UHYIO JOJKHOCTD.

OpHaxabpl KO MHE HAa cOOECEeI0BaHUE MPUILET MOJIOAON YEIOBEK, IPETEHAYOUII
Ha JOJDKHOCTH mpojasua. [lepen atum oH pabotan B Apyroi cepe AeaTeabHOCTH,
U Ha Bompoc, nmoueMy Bbl pemmin cMeHUTh MpoQuiib, OH BECh CBHEXKUIICS,
pacTepsiics W OTBETW]I «HE 3Haro». Ha Bompoc, mouemy Bbl pemunu BeiOpaTh
UMEHHO 3Ty JOJDKHOCTh, a HE JPYrylo (KOMIaHUs Mpejjiaraia HECKOJIbKO pa3HbIX
BAaKaHCHI), OH OTBETHJI «IPOCTO Tak». M Takux MPUMEPOB MOXKHO TMPUBECTH
MHOkecTBO. [lociie moI00HBIX OTBETOB, MOKETE OBITh YBEPEHHBI — COOECE0BaHNE
Ber He mnpouumm. [laxe ecnum Bbel cynepcrnenuanuct, HO HE ONPEICICHbI B
COOCTBEHHBIX JKEJNAHUSAX M LEJsIX, HUKTO HE pPUCKHET OpaThb M o0yuarp Bac,
OTKpbIBaTh BaMm cBoM 0a3bl NaHHBIX, KIMEHTOB, YTOOBI B OCIEACTBUM YCIBIIIATH,
« MOHsUI, YTO 3Ta pabora He Moe». Hukoraa He uaute Ha cobecejoBaHNE, €CIIU HE
YBEPEHHBI, YTO 3TO MMEHHO TO MecTo, rae Bsl xotute pabotaTth, nHaue Bbl He
nproOpeTeTe onbITa U 3apaboTaeTe MIOXYI0 PEMyTALNIO Ha PHIHKE.

8 nmpaBuio. He kpuTukyiite 1pyrux.

beiBaror ciyyan, Korma U3 OJHOM KOMIIAHUU YXOJIUT L€Jiasi TPYIa JIKOJIEH OJTHOTO
npoduias. OdeHp 4acTo MmojydaeTcs Tak, YTO OHHU IONaJaloT Ha coOeceloBaHKE B
IPYryl0 KOMMaHWIp. Y MeEHs ObIBalM CiIydad, Korja KaHIHWJAaT Ha BBIXOJC
BCTpEUaJICSd CO CBOMM MPONUIBIM KOJUIETOH 110 padoTe, KOTOPBIM IIPHIIEI
MPETEHI0BATh HA 3TY ke CaMyI0 JIOJDKHOCTH. M ObIBaeT 0YeHb HEMPUITHO, KOTIA
3aXOJIUT COMCKATEb U TOBOPHUT:

- O, aTo Camka y Bac 0bu1? He Gepute ero, oH Bce BpeMsi OTIBIHUBAET OT PaOOTHI.

B 3TOT MOMEHT, 1 U MHOTHME CHEHHAIMCTHI IO MEPCOHAIY Cpa3y B YME CTaBsIT
KpecT Ha Bamiem pestome, naxe eciu Bol renuid. CyniecTByeT Takoe MOHSATHUE KaK
KOpTOpaTUBHAS KyJIbTypa M, TeM OoJiee, ecnu Bamra momKHOCTH MoapasyMeBaeT
paboTy B KOMaHJE, TO, KPUTHKYsS CBOUX OBIBIIMX KoJuler, Bbl HUKOrJa He
3aCITy’KUTE YBa)KEHUE HOBBIX.

9 npaBuI10. 3a1aBANTE BOMPOCHL.



B konme cobecenoBaHusi, ONBITHBIM CHENUANUCT MO TEPCOHANTY, BCeEraa
CIIpalllBaeT, ecTh Jau y Bac Bompocel. Ho momumo storo, Bel Moxxere 3axaBaTh
BOIIPOCHI B T€UEHHUE caMoro cobdecenoBanus. He crecHsiiTech, cpamumBaiite Bce,
yto Bac umHTepecyeT, T.K. mpueM Ha pabOTy — 3TO CBoeoOpa3Has CHeiKa, TJe
paccMaTpuBarOT He TOIBKO Bac, HO u Brl npucmarpuBaeTrech U UMeEETE IIPaBO
BBIOMpATh paboToAaTEN .

10 npaBuito. ['oToBbTECH K COOECEOBAHMUIO.

[Ipuxoas K KJIMEHTY, 4TOOBI YTO-TO MpOJaTh BbI, mpexae BCero, roTOBUTECH.
IIpoBonst mnpe3eHraumto, Bbl, mnpexne Bcero, roroBurech. llpuxoas Ha
cobeceloBaHUE — TOXKE NOTOBbTECh. BHUMATEIBHO NEPEUUTANTE CBOE PE3IOME U
noJymaiTe, Kakue BONPOChl MOTYT BO3HHMKHYTH Yy paborojmaressi, MOATOTOBHTE
uHpopmalrio o Bammx qoCTHKEHUSIX Ha MPEIbIIyIINX MecTax paboTel. Yoeaurte
cebss B TOM, 4YTO BBl syumie BceX MNOAXOAUTE HAa JAHHYIO JIOJDKHOCTb.
Omnpenenurecy, uyto Ay Bac sBisercs Hambosnee BakHBIM B paloTe (Kapbepa,
(¢uHAHCHI, CTAOMJIBHOCTH, KOJUIEKTHB), JMJI TOr0, 4YTOOBI YYBCTBOBAaTh ceO0s
koM(popTHO Ha HOBOM pabote. He crapaiitech kazatbces sydiie, yeM Bbl ecTh — 310
Oyzner 3aMeTHO C mepBbIX ke cioB. [lonapaiite cedst ¢ myuiiel cTOpOHBI, U HE
IIOKa3bIBaliTe CBOM ciabble CTOPOHBI, a ecinu Bac mpocsaT ux Ha3BaTh, 0ObIrpaiiTe,
CKa3aB, YTO TO WJIM MHOE KauyecTBO, KOTopoe Brl cunutaere cBOMM cinabbIM, 4acTo
noMmoraer Bam B pabote. [loaroroBka k cobecenoBanuio obecrieunBaer Bam
3HAYUTENBHYIO YaCTh YCIIEXA IIPU €ro MPOXO0KICHUH.



