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Ortzen npaBoBOTo U KaJpoBOro obecHeueHus

1. HASHAYEHUE U OBJIACTb ITPUMEHEHUS

.1 Hacrostmiee | monokenme — ycTaHaBnuBaeT OpraHM3aLMOHHO-TIPABOBOE
TIOJIOXKEHHUE, LeIH, 3alaud, (QYHKIHHM, OTBETCTBEHHOCTh M B3aUMOIECHCTBHE OTIENA
IpaBOBOTO M KanpoBoro obecieuenus (namee — Otmen) HerocymapcTBeHHOTo
Ppo(ECCUOHANILHOrO 00pa3oBaTeILHOrO YUPEKACHUS «AxyTckuit KOJLIe 1K
MHHOBALMOHHBIX TEXHONOIMIY (nanee — Kosremx).

Hacrosiiee nmonoxernue npuMensercs IMpeKTOPOM, 3aMecTHTEISIMH IUPEKTOpa TI0

HamnpaBJICHHUSIM U OTOEJIOM IIPABOBOI'0 ¥ KaJApOBOI'0O obecrieueHus.

2 HOPMATUBHBIE CCBIJIKH

2.1 Hacrosmee momnoxenne paspaboTaHO B COOTBETCTBHH C Koncturynueit
Poccuiickot ®enepanmu 1 Koncturynumed (OCHOBHBIM 3aKkoHOM) PecnyOnuku Caxa
(Sxyrtus), TpynosbiM komexcom Poccuiickoii Qenepanyu ot 30 gexabps 2001 r. Ne 197-
@3, DenepanbHbiM 3aKk0HOM PO «06 obpazoBanuu B Poccuiickoit ®emepanum» or

29.12.2012 Ne 273-®3, Yerasom HITOV «IKUT» ot 20.09.2017 T.

3 OBIIME TTOJIOXKEHUA

3.1. Otnen aBIACTCS CTPYKTYPHBIM nonpaszaeiiesueM Komempxka.

3.2. Hacrosiiee Ilosoxenue PEryupyeT AeATeNbHOCT: OTnena, ONpenenseT ero
3a1a41, QYHKIMHU, IpaBa ¥ 00S3aHHOCTH.

3.3. Koopaunanuto nesrensroctu OTrena ocyulecTBiseT nupexkrop Komremxa.

3.4. B cBoell mesTelpHOCTH Ornen pyxoBojacTByeTcs Koncturynueir Poccuiickoii
Oenepatmu 1 Konerutynuedt (OcHoBHEIM 3aKkOHOM) PecmyGmukn Caxa (Sxytus),
TpynoBeiM komexkcom Poccuiickoi Qenepanun ot 30 nexabpst 2001 t. Ne 197-@3,

Denepainbubiv 3akoHoM P® «O6 o6pasosanuu B Poccuiickoit @enepanum» ot 29.12.2012
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Ne 273-03, yHBIMU 3aKOHOIATETBHBIMY 1 HOPMATUBHBIMH IIPABOBBIMU akTaMH Pocculickoit
Dejreparin, pernaMeHTUpyIOIUMA YIe6HYIO 1 Hay4HYIO NIeSTEIBHOCTD BBICIINX YIeOHBIX
3aBefieHuH, Y crasoM HITOY «IKUT» ot 20.09.2017 ..

3.5. CTpyKTypy, YHCIEHHOCTh W INTATHOE PACIHCAHHUE, H3MCHEHUS B CTPYKTYpE H
lratHoe pacnucanue Otaelia yTBepikaaer qupekrop Komiemxa.

3.6.  Otmen  BO3MI@BNSET  PYKOBOLMUTEND, IPUHUMAaeMbli  Ha pabory w
OCBOOOXKIAEMBIH OT JOJDKHOCTH MPUKAZOM mupexropa Komnemxka.

3.7. Ycnosust Tpyna paGoTHukoB OTzena ONpenenseTcs TPyHOBBIME J0rOBOpaMHu,
SaKJIIOYAaCMBIMH ¢ KX/bIM PAOOTHHKOM, a Takke NPAaBUIAMH BHYTPEHHErO TPYLOBOTO
pacniopsaka Komremxa.

3.8. B cocras Otyiena BXOAT: Ha4YaIbHUK OT/eJIa ¥ FOPUCKOHCYJIBT.

3.9. Pacnpenenenne o0s3aHHOCTEMH Mexy pabotaukamu Otnena pernaMeHTHpyeT
Haq9allbHUK OTHeNa B COOTBETCTBMM C HACTOSIIAM IIONOKEHHEM W NOJIKHOCTHBIMHE
UHCTPYKLUSMU.

3.10. [Monosxenue 06 Ornene yrepxnaercs aupexropom Komnemxka.

4. OCHOBHBIE 3AJ1AUU

4.1. ObGecriedenne = cobmONEHNS 3aKOHHOCTH, | KaIpOBOTO o0ecrneyeHus B
nesrenbHocTH Kosnemxka.,

4.2. 3aluuTa NpaB 1 3aKOHHBIX HHTepecos Komiemka.

4.3. TlpaBoBoe u KaJpoBoe obecneueHue nestensaoct Komremka.

4.4. lubopMaLoHHO-CIIPaBOYHOE obecriedeHre, TOKYMEHTAlMOHBHOE obecedeHue
ACATENLHOCTH CTPYKTYPHBIX mojpaszenenuit Koiemka, okazanue um KOHCYJIbTaTUBHOMH
TIOMOMIH T10 TPABOBBIM BOIIPOCAM.

4.5. Ton6op, oTOOp, paccTaHOBKa U YUE€T KaJpOB B COOTBETCTBUU C TPYHOBEIM

Konekcom Poccuiickoii Menepanuy.
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OT/1eJ1 IPaBOBOTO U KaPOBOr0 00ECIICUCHUS

4.6.  OpraHu3alliOHHO-METO/INYECKOE PYKOBOICTBO, KOOpIMHALMA U KOHTPOJb

ACATEIIBHOCTH CTPYKTYPHBIX OJPA3AENeHNH 10 KaJPOBBIM BOIIPOCAM.
4.7. ObecrieueHne XpaHeHUs JeJ COITIACHO HOMEHKIATYpe, IpoBepKa COXPaHHOCTH,

NPaBUIEHOCTH (GOPMUPOBAHUS B 0(GOPMIIEHHS JIeNl B AeIONPon3BoacTBe Komnemka.
4.8. OGecnieuenue HCIOTB30BAHNS U COXPAHHOCTH JOKYMEHTOB apxusa Komnemxka.

5. OCHOBHBIE ®VHKINI

5.1. TlpaBoBoe u KaapoBoe obecreueHne AeSTENBHOCTH Konnemkxa wu ero
U JIOKYMEHTalMOHHOE

CTPYKTYPHBIX  MOApas/ielicHuH, HHPOPMAIUOHHO-CIIPABOYHOE
obecreueHre NeATeTbHOCTH OPraHoB ympasnerHus Komremxka.
5.2. IloAroToBKa COBMECTHO C APYTHMHU CTPYKTYPHBIMH TOJPa3IeNICHUIME TTPOEKTOB

PEIIEHNH OpraHOB yIpaBJIeHHs U COBEIATENbHBIX OpraHoB Kommemka wmm IOPUITIECKHUX

3aKJIFOYCHUHN Ha [PEACTaBII¢HHbIC IPOEKTHI PELICHHIL.
5.3. IOpuanveckas KCIepTHsa IPOEKTOB JTOKATBHBIX aKTOB U HHBIX JIOKYMEHTOB,
CTPYKTYPHBIMU  HOJApa3JieJeHUIMH,

IpeaCTaBIICHHBIX Oopranamu YHpaBJICHUA,

JOJDKHOCTHBIMU JTHIIaMu Koemxka.
5.4, OcyliecTBiieHne IpefBapUTeNFHON TPOBEPKH COOTBETCTRUS 3aKOHOAATEIILCTBY

Poccutickoii (DenepauHH JIOKAQJIbHBIX aKTOB, IMOATOTABIMBAEMBbIX KOJI.HCI[)KGM, a TakK Xe
ydaCcTtue B HCO6XOI[I/IMI>IX ClIydasgX B HOOIAIOTOBKE JTUX JOKYMEHTOB. CocraBienue
FOPUIMYECKIX 3aKIIFOYEHUH 10 CYLIECTBY IIPECACTABIEHHBIX Ha OKCIIEPTU3Y NOKYMEHTOB.

5.5. CornacoBanue NpOEKTOB NPUKa30B Ha OPraHU3allMOHHOM, (QHHAHCOBOH,

yaeOHOH W aIMUHHUCTPATHBHO-XO3SMCTBEHHON JesiTenbHocTH Kostemka Ha npeameT

COOTBETCTBUSL MX JICHCTBYIOLIEMY 3aKOHOJAATENLCTBY Poccuiickoii ®enepanuy, YcraBy u

JOKaTBHEIM akTam Kosutenxa.
5.6. lloaroToBka sakmouennit mo mpeaToKeHHIM O NPUBJIEYECHUN PabOTHUKOB

KOHHCIDK& K ,lIHCL[HHJ’IHH&pHOﬁ )41 Ma'repnanbﬂoﬁ: OTBETCTBCHHOCTH.
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5.7. TloaroToBka 3aKJIOYEeHUH II0 JPYT¥M IIPABOBBIM BOIPOCAM, BO3HUKAIOIIMM B
nesrenbHocTH Kostemka.

5.8. Ilonbop 1 0T60p pabOTHUKOB COBMECTHO C PYKOBOIUTENSIMH 3aUHTEPECOBaHHBIX
NOApa3feIeHNii ¥ BHECEHHE COOTBETCTBYIOLIMX MPENIOKEHHH 00 WX Ha3HAYeHUH Ha
YKa3aHHBIC JIOJDKHOCTH, O(OpMIEHHE IIPHKa30B IO JIHYHOMY COCTaBy U IpYyron
HEOOXOIUMOH JIUISI 3TOTO JOKYMEHTALNH.

5.9. CsoeBpemeHHOE OGhOpMIIEHHE MpHeMa, IIepEMEILEHNEe U  yBOJIBHEHHS
pPabOTHHUKOB B CTPOTOM COOTBETCTBUH C TPYHOBEIM 3aKOHOAATEILCTBOM, ITONOKEHUAMH,
MHCTPYKUMAMH W IpUKazaMd aupekropa Komemka, obopmieHHe KOMaHAMPOBOYHBIX
YAOCTOBEPEHUHM, Y4YeT JIMYHOIO COCTaBa, BbIJa4a CIIPaBOK O TPYIOBOW IeITEIbHOCTH
pPabOTHUKOB, XpaHEHHE U  3aTOJHEHHE TPYJAOBBIX KHIJKEK, U BEIECHHUE YCTAaHOBIIEHHOM

AOKYMCHTAlIMU 110 Kagpam.

5.10. CpoeBpemeHHas nepenaya TOKyMEHTOB B COOTBETCTBYIOIIME ITOPA3elIeHNs,
CITy>KOBI, OTAEIBI JUISL MCIIOIHEHHNS.

5.11. Opranusanus BeneHus TabenbHOro ydera paboyero BPEMEHH, OCYILUECTBICHUE
KOHTPOJIS 3a COCTABICHUEM U COONIONeHNE IPadHKOB OTITYCKOB, KOHTPOIb 33 COCTOSHHEM
TPYIOBOH AWCUMIUIMHBI B CTPYKTYPHBIX HOAPA3/EIeHHUSIX, U COOIIONIEHEM paboTHHKaMHU
[IpaBUII BHYTPEHHETO TPYIGBOTO PACIIOPAIKA, aHATNU3 IPHYUH TEKYUECTH KaipoB.

5.12. Tloxroroska noxymentos Ornena k cave B apxus Kosiemka B cOOTBETCTBHHY C
JENCTBYIOLICH HHCTPYKLHEH 110 JeJIONPOU3BOICTBY.

5.13. TloaroroBka MarepwanoB s npencTaBneHHﬂ pa6VOTHI/IKO]B K TOOLIPEHUSM,
HarpaxaeHusM, K MaTepualibHON U AUCIUILTMHAPHOM OTBETCTBEHHOCTH.

5.14. OcymiectBnenne B mpefenax cBoell KOMIIETEHIHH MHBIX QyHKUMUK B

COOTBETCTBHH C LEJSIMU U 3aladaMU KOJ’IJI@,Z[)K&.

5.15. BemonHenue nopyuennit mupexropa Komremxa.
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5.16. PaccMoTpeHHne| CIIOPHBIX BOIPOCOB M IOATOTOBKA 3aKIIFOYEHUN, CIPaBOK 10
TIOpyHeHnAM pykoBoncTsa Komemka Mo mpaBoBEIM BOMpPOcaM B paMKax BO3IOKEHHBIX
GyHKIH,

5.17. OxazaHue npaBoBOH MTOMOIIH CTPYKTYpPHBIM IoApasneneHusMm Komremxa B
HacTh I0rOBOPHOH U MPETEH3UOHHO - HCKOBOH paboTe.

5.18. IlpensaputensHas mpoBepka IIPOEKTOB  IOTOBOPOB, IIOJATOTABIMBAEMBIX
noxpasnenenHusMu - Kommemka, Ha mpeiMeT HX  COOTBETCTBHS JEUCTBYIOIIEMY
3aKOHOZMATeNbCTBY Pocculickolt Mefepanyy u MOArOTOBKA 3aMeYaHui, IIPOTOKOJIOB
PasHOIJIACHH I10 HUM, MTOCIIEAYIOLIEe COrIacOBAHMIE JIOTOBOPOB.

5.19. TlpenapurensHast [IPOBEPKA U COIVIACOBAHHME JIOKANBHBIX aKTOB (BKIIOYas
TIpUKas3bl, PACTIOPSIKEHNUS U T.I1.) 110 00pa3oBaTeNIbHOMN AeaTensHocTH Komemxa.

5.20. Benenue mpeTeH3MOHHON paGoTHI, epesiaya MCKOBBIX MAaTEpUallOB B CYIEI
OOIIeH FOPUCIMKIMM W apOUTPaKHBIE Cyfbl, BHITONHEHHE MOIHOMOYHH TIo BEJICHHUIO
CyNeOHBIX B apOUTPaXKHBIX Mell.

5.21. Yuer u XpaHeHNe peTeH3uil, HCKOB, OT3BIBOB HA IPETEH3UH ¥ UCKU U APYTUX
JOKYMEHTOB, CBSI3aHHBIX C [IPETEH3MOHHO-UCKOBOM pabOTO.

5.22. CocTaBrienue CBOIHOM HOMEHKJIaTypsbl 1esl Komnemxka.

6. TIPABA 1 OBSI3AHHOCTU

6.1. Hcrpebosats oT CTPYKTYpHBIX noxpasfenenudt Komnemxa wundopmaruro,

MaTCpHralibl, H€O6XO,III/IMBIG JIT OCYINECTBIICHUS pa6OTBI, BXOJsIIeH B KOMIIETCHIIUIO

Ortpnena.
6.2. Ilpusiekars c¢ coriacus PYKOBOOUTENICH CTPYKTYPHBIX IOAPa3AeICHIIH
Konnemxa paGotHukoB nanmbix MOIpa3eNIeHUH I IIOJrOTOBKM IPOEKTOB JOKAIBHEIX

aKTOB 1 IpYTUX JOKYMEHTOB, & Takke i pa3spaboTKh U OCYIIECTBIEHHS MEpOIIPUSATHH,

IIPOBOJHMMBIX OTI[GHOM.
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6.3. He BM3MpOBATH MPOEKTHI TOKAILHBIX 4KTOB Kostemka, He cooTBeTcTBYyrOMIHE
JHCTBYIOLIEMY 3aKOHOMATENbCTRBY Poccuitckoit Denepauuy, BUHPOBATH UX TOJIBKO npu
YCJIOBUM yCTPaHCHNUS 3aMeYaHUH | JIONIONHEHUH, ykasaHHEIX OTaenom, u NIPUBEJICHUS UX B
COOTBETCTBUE C JIEUCTBYIONIAM 3aKOHOIATEIHCTBOM P,

6.4. VY4acTBOBaTh B INPOBOJUMEIX pykosozxcTBoM Komnemka coBemanusx mpu
00CY)KIEHUHN Ha HIX BOMIPOCOB, HMEIOIINX OTHOLICHHE K IpaBOBOM pabore.

6.5. Bmocuts pykoBomctBy Kommemxa NPEIJIOKEeHNUs 00 OTMeHe, BHECEHWHU
M3MEHEHHH U IOTIOJIHEHNUH B JIOKaIbHEIe akThl KotemKa.

6.0. 3ampamuBath W MONy4aTh OT PYKOBOZMTENEH CTPYKTYPHBIX MOApAa3IeIeH i
MH(OPMALHIO, HEOOXOMMYIO ISl BHIIOTHEHHS BO3IOKEHHBIX Ha HEro 3a1a4 ¥ QYHKIIIA.

6.7. OcyLlecTBNAThL | B3auMOJelCTBHE C OpraHaMy TOCYNapCTBEHHOW BIIACTH WU
YHUpaBNCHUS, —CyNeOHBIMA ~OpPraHaMHK, IOPUIMYECKHMH  JIHIAMH, OApa3AeNeHUAMU

KOJ'IJ'IGI[)K& II0 BOIIpOCaM KOMIIETEHIITNH OTlIeJ'Ia.

7. BBAUMOJIEMCTBYE C ITIOAPA3IEJIEHUSIMU

7.1. Bzaumoneictsue Ormena c APYTUMH  CTPYKTYPHBIMH —ITOAPa3Ae/ICHUSIMU
Konnemxa onpenensercs sagauamu u (GYHKIUAMH, BO3JI0KEHHBIMUA Ha HEro HaCTOSIIIM
[Tonoxenuem.

7.2. C Oyxrantepueii — o BONpOcaM Nopsiika NMPUMEHEHHUS 3aKOHOIATEIbCTBA U
JIOKANIBHBIX aKTOB Konnemxa, perynupyromux omnaty tpyaa B Kostemke, moaroTosku
TIPOCKTOB JIOKAIBHBIX aKTOB, PEryJHUPYIOIIHX (UHAHCOBYIO HEATENBHOCTD Komnemxa, no
IPOBEACHUIO IOPUAMIECKON 9KCIEPTH3BI 10 BOMPOCAM HaJIOr000JIOXKEHUS, TPUBIIEUEHUS
pabotHukoB Komnemxa x MaTEpHAIbHOW OTBETCTBEHHOCTH, IIOJATOTOBKE U nepegaye
HEO0OXOIUMBIX MaTepuajioB B CylneOHble ¥ apOUTpaKHbIE OpraHbl IO B3LICKAHUIO

IeOUTOPCKOM 3a0IKEHHOCTH ¢ OpraHU3alKH, HAIOTOBBIM CIIOPAM.



HerocynapctBeHHOE TPO(ECCHOHANBHOE
00pazoBaTeabHOE YUPESKICHNE
«SIKyTCKUH KOJIEK WHHOBAIIMOHHBIX TEXHOIOIHH»
(HITOY «AKUT»)

[HonoxeHue 0 CTPYKTYPHOM MOJIPA3IEIECHUH

&
16y onsAs
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7.3. C [pyruMHU CTPYKTYPHBIMH MOApa3AeICHUIMH — IO BONPOCaM IMOATOTOBKH
IIPOEKTOB JIOKAJIbHBIX aKTOB, IMPHUKA30B, WHCTPYKIMHA, JOTOBOPOB U APYTUX NOKYMEHTOB
IIPaBOBOIO XapakTepa; IOArOTOBKH IIPOTOKOJIOB pa3HOIVIACHIl, IPeTeH3UH U HCKOB,
CBSI3aHHBIX C BBIIOJHEHHEM JIOTOBOPHBIX O00S3aTENIbCTB; IOATOTOBKU 3aKJIFOYEHUH,
MIMCBMEHHBIX M YCTHBIX CIIPABOK IIPABOBEIM BOINPOCaM, BO3HUKAIOIIUM B MPaKTUUECKOU
JeSITeTbHOCTH.

7.4. B3auMoneicTBrE OCYILECTBISICTCS IO BOIPOCAM JESITeIbHOCTH, COTNIAaCOBaHMS

HAOKYMEHTOB, COBMECTHOI'0 BBIIIOJHECHUSI pa60T B COOTBCTCTBHUU C YTBECPKACHHBIMU

Ij1aHaMu.
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8. BHECEHVE U3MEHEHUIA

8.1 JIMCT PETUICTPALIMA W3MEHEHUI

. 1.0,
JlaTa BHECEHUA JIOJKHOCTb,
Ne Kpatkoe conepxanue
U3MEHEHUA, Howmepa Hudp MOAIMUCE JIMLA
U3MEHe WU3MEHEHMs, OTMETKA O
JOTOJIHEHUS 1 JIUCTOB JIOKYMEHTa OCYIIECTBHBIIETO
HHUs peBU3UU
MPOBEICHUA PEBH3UU U3MEHEHNE
JIOKyMEHTa
1 2 3 4 5 6
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9 JINCT COI'JTACOBAHMA
No HavmenoBaHue JIOTDKHOCTE . 1. 0. [Mogmuce JHata
/1| MoapasfieseHusl
] 2 3 4 5 6
1 Ormen  mpaBoBoro U | Haganbuuk CasBuna BK. | 8 (og/ - 25.09.2017 r.
KaJIpOBOr0 0OECIeU¢HuUS A
2 | Ormen mpasoBor¢  u | FOpuckoncynst | 3aiinesa JI.A. }” MW/ 25.09.2017 .
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