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NNOACHUTEJIbBHAS 3AIINCKA

Hacrosmue MeToauveckue peKOMEHIAIMM pa3paboTaHbl Il  OpPraHM3AllH |
MPOBEACHUS MTpaKkTUueckux 3aHATui o guciumuinae OI1. 05 «MudopmannoHHble TEXHOJIOTHH B
IOPUANYECKOM JEITEeIbHOCTU» B COOTBETCTBUH C TPEOOBAHUSAMHU MPO(ECcCHOHATBHOTO CTaHIapTa
no cneruansHoctu 40.02.04 Opucnpynenuus.

Ieab NpakTHYECKUX 3aHATHIH:

OcHOBHas 1eJb MPAKTUYCCKUX 3aHATHH IO JAHHOW JUCIUIUIMHE - (OPMHUPOBAHHE Y
00ydJaronuxcsi TMPaKTHUYECKUX HABBIKOB M YMEHHH, HE0OXOAMMBIX s 3((PEKTUBHOTO
UCTOJIBb30BaHUSl MH(MOPMALIMOHHBIX TEXHOJOTMH B uX Oyaymed mnpodeccHoHalIbHOM
nesaTenbHOCTH. [IpakTudeckue 3aHSATUSL HAINpaBJIEHBl HA 3aKPEIJICHUE TEOPETUUYECKUX 3HAHUM,
MOJIyYEHHBIX Ha JIEKIUSIX, U UX NPUMEHEHHE B PEUICHHMH KOHKPETHBIX MpodeccroHalIbHbBIX
3ajad.

MeToauueckie peKOMEHIALUN COJIEPIKaT:

1. TemaTuueckuil TUTaH MPAKTHUYECKUX 3aHATHH B COOTBETCTBHUM C paboueit
IPOrPaMMO TUCITUTUIUHBI.

2. [TonpoGHOE onMcaHne KaXJI0TO MPaKTUYECKOTo 3aHATHA, BKIIOYAsl LU, 331a4H,
HEOOXOIUMBINA HHCTPYMEHTAPUN U METOAMYECKHUE YKA3aHUS IO BBITTOIHEHHUIO.

3. Kpurepun o1ieHKH pe3yIbTaTOB BHIMOJIHEHHSI MPAKTUIECKUX PabOT.

4, CHnucoK peKOMEH1yeMOM JTUTEepaTypbl U HHTEPHET-PECYPCOB.

B pesynbTare ocBoeHUs MpakTUYecKUX 3aHATUI mo aucuuinHe «MH)opmalnroHHble
TEXHOJIOTHH B MPOPECCHOHANTBHON JIEATEILHOCTIY 00YyJaromuecs JOHKHBI 3HATH:

— coctaB, (QyHKIUH WHPOPMAIMOHHBIX U TEJICKOMMYHUKAIIMOHHBIX TEXHOJOTHH,
BO3MOXXHOCTH MIX UCTIOJI30BaHUS B IPO(ECCHOHATBLHOM eI TebHOCTH;
- OCHOBHBIE MTPaBMJIA U METOBI PAOOTHI C MMAKETAMH MPUKIIAJTHBIX IPOTPAMM;
— MOHATHE NH()OPMAIIMOHHBIX CHCTEM U MH(POPMAITMOHHBIX TEXHOJIOTHIA;
— MOHATHE MPaBOBOK WH(GOPMAITUHU KaK CpeIbl HHPOPMAITMOHHON CHCTEMBI,
- Ha3HAYeHWe, BO3MOXXHOCTH, CTPYKTYpY, HPUHIUO paboThl HHGOPMALUOHHBIX
CIIPaBOYHO-TIPABOBBIX CHUCTEM;
- TEOPETUYECKHE OCHOBBI, BUIBI U CTPYKTYPY 0a3 JaHHBIX;
BO3MOKHOCTH CETEBBIX TEXHOJIOTHI pabOThl ¢ MHGOpMAIIHEH.
YMeTh:
- UCIOJIb30BATh MPOTrPaMMHOE o0ecTiedeHre B MPO(eCcCHOHANBHOM e TeTbHOCTH;
— MIPUMEHATh KOMIIBIOTEPHBIE U TEIEKOMMYHUKAIIMOHHBIE CPEJICTBA;

- paboTaTh ¢ HH)OPMALIMOHHBIMU CITPABOYHO-TIPABOBBIMU CUCTEMAMU;
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- MCIOJIb30BaTh MPUKIIAJHbIE TPOrPaMMBbI B TPOPECCUOHANBHON AESITETbHOCTH;
- paboTaTh ¢ FIACKTPOHHOM MMOYTOM;
HCIIOJIb30BaTh PECYPCHI TOKAIBbHBIX U INI00ATBHBIX HHPOPMAIIMOHHBIX CETEH.

Hacrosmue Meroawdeckne peKOMEHIAIMM TPU3BaHBI  00ecreunTh dPGEeKTUBHYIO
OpraHM3alMl0 ¥ MPOBEACHHE NPAKTUYECKMX 3aHATUH 1o gucuumiuuHe OIL 05
«H(popMallMOHHBIE  TEXHOJIOTMUM B  IOPUAMYECKOM  JEATENBHOCTU»,  CIIOCOOCTBOBATH
bopMHUPOBaHHIO Y O0yUYAIOIIMXCS TPO(HECCHOHATEHON KOMITIETEHTHOCTH W YCTICIITHOW aJlalTalluy

K TpeOOBaHUSIM COBPEMEHHOTO PhIHKA TPY/a.

Cocrasutens: Hukonaesa H.B., npenogasarens HITOY «AKWUT»
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Cnucok peKOMeH1yeMOi JIUTePATYPbl 1 HCTOYHUKOB

OcCHOBHbBIE HCTOYHUKH:

1. NudopManinoHHbIe TEXHOJIOTHH B IOPUANYECKOM NEATETLHOCTH : YUYCOHHK IS
cpennero mpodeccruoHanbHOr0 oOpa3zoBanus / moa obmen penakument I1. V. Ky3nernosa. — 4-¢
u3a., mnepepad. u  gom. — MockBa: M3parensctBo  FOpaiit, 2025.— 396c. —
(ITpodeccuonansunoe obpazoBanue). — ISBN 978-5-534-18194-4. — TekcT : >MeKTPOHHBIH //
O6pasosarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/581294.

JlonoJHUTeIbHbIEe HCTOYHMKH:

1. Cosemos, b. . VnbopmManMOHHBIE TEXHOJOIUHU : Y4YeOHUK Ui CpEIHETO
npodeccuonaibHoro odpasosanus / b. 5. Cosetos, B. B. IlexanoBckwuii. — 7-e u3j., mepepad. u
non. — Mocksa: MsmarensctBo  Opaiit, 2022.— 327 c.— (IIpodeccuonansrnoe
obpaszoBanue). — ISBN 978-5-534-06399-8. — Tekcr : snekrponnslii // OOpa3zoBarenbHas
iatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/489604

2. Nudopmanmonneie TexHomorun B 2 T. Tom 1: yd4eOHHMK 111 CpEeIHETO
npodeccuonaibHoro  oopazoanusi/  B. B. Tpodumon, O.Il. Uneuna, B. U. KUAEB,
E. B. Tpojpumona ; mox pemakumeir B. B. TpopumoBa. — Mocksa : M3parensctBo IOpaiiT,
2022. — 238 c. — (Ilpodeccuonanpuoe obpazoBanue). — ISBN 978-5-534-03964-1. — Tekcr :
anexkTpoHHbd  //  OOpasoBarenbHas  miatdopma  FOpant  [caiit]. —  URL:

https://urait.ru/bcode/490102

BbinosiHeHHe M 3a1MTAa NpaKTHYecKuX padot. [IpakTuyeckre paboOThl MPOBOIATCA C
LEeNbI0 YCBOGHUS U  3aKpelyieHHs NPaKTHYeCKUX yMEHUW U 3HaHWM, OBJaJeHus
npodeccuoHaNTbHBIMU KOMITETEHITUSIMHU.

Cnucok npakTu4eckux pador:

[Tpaktuyeckas pabora 1. KommiekcHOe HCIONB30BaHHE MPOrpaMM HHTETPUPOBAHHOTO
nakera. CiusiHie JTOKYMEHTOB.

[TpakTrueckas padota 2. Co3gaHue madJ0HOB TEKCTOBBIX JOKYMEHTOB.

[IpakTuyeckas padota 3. Co3nanue U peJakTUpoBaHHue TabIHI: GOpMYII, HCIIOIb30BaHUE
MaTeMaTHYECKUX, CTATUCTHYECKUX U (PMHAHCOBBIX (PYHKLIUH.

[Tpaktrueckas padota 4. [loctpoenue quarpamm. OOpaboTKa TaHHBIX.

[TpakTrueckas padota 5. PazpaboTka cTpykTypbl 6a3bl 1aHHBIX. HopMmanu3anus Tadmuir.

[Ipaktuyeckas pabora 6. PemaktupoBanme wu wmoauduxanusa Tabmuu. CoznaHue

CBSI3aHHBIX TA0JIHLI.


https://urait.ru/bcode/581294
https://urait.ru/bcode/489604
https://urait.ru/bcode/490102

[TpakTrueckas padota 7. Co3ganue otyeToB. IMIopT JaHHBIX.

[TpakTruyeckas pabora 8. Pa3paboTka 6a3bl TaHHBIX OpraHU3aIUH.

[MpakTuueckass pabora 9. Texnonorust Internet. lVcmonp3oBanue Opay3epos,
OpraHu3ays noucka nHpopMaluu.

[TpakTrueckas pabora 10. Opranuzanus noucka uHpopmaruu. [louck mo kitoueBOMy
cioBy. CucTema 3arpocos.

[Tpaktuyeckas pabora 11. Pabora c snexTpoHHO mouroil. Co3maHue SIIMKa
3JIEKTPOHHOM MOYTHI U HACTPOMKA €ro MapaMmeTpoOB.

[Ipaktrueckas padora 12. Ctpykrypa BeO-cTpanui. Co3naHue BeO-CTpaHHIIBI HA S3bIKE
HTML. Taru ans paboTsl co mpuQTaMu, TabIuamMu, H300paKEHUSIMU, CIIUCKAMHU.

[IpakTuyeckas padota 13. Co3gaHue ceTeBOil CTpaHMYKHU MPU UCIIOIB30BAHUN TOTOBBIX
M300paXKCHUI ¥ OpraHu3aIliel THIEPTEKCTOBBIX CBSI3EH.

[Ipaktrueckas pabdora 14. Opranuzamus pabOThl C JTOKYMEHTaMHU C HMCIIOJIb30BaHHUEM
COBMECTHOTI'O JOCTYIIA.

[Ipaktnyeckas pabGora 15. Opranuzanus NOUCKAa HOPMATHUBHBIX JIOKYMEHTOB IIO
PEKBHU3UTAM.

[TpakTnueckas paborta 16. Opranm3anus TOJHOTEKCTOBOTO IMoucka. Pabora co
cnuckoM B CIIC «Koncynsrantllmrocy.

[TpakTuyeckas paborta 17. Pabora co CIMCKOM M TEKCTaMH HaWJAEHHBIX JOKYMEHTOB.
CnpaBounas nuadopmanus. Pabora ¢ mankamu.

[IpakTnueckass pabora 18. Coxpanenue nokymeHTOB. PabGota ¢ Qopmamu.
Opranuzanys NoucKa Mo HeCKOJIbKUM HH(OPMAIIMOHHBIM 0a3zaM.

[Ipaktuyeckas pabora 19. Opranusanust pabotsl B mporpamme Microsoft Office

Outlook.

Texymuii KOHTPOJb W OICHKA Pe3yslbTaToB 00ydeHUs ydyeOHou mucrurmauabl OI1.05
HNHudopmanroHHbIe TEXHOIOTHH B FOPUIUIECKON A TETLHOCTH.

3aueT mnpoBOOMTCA B BHUAE TecTa. K IPOMEXYTOUHON aTTecTalMu JOIYCKaroTCs
CTYZAEHTBI, OCBOMBIINE Ha MOJIOKUTEIBHYIO OLICHKY BCE 00s13aTeIbHbIC BUIbI 3aIlJIAHUPOBAHHBIX

yueOHBIX 3aJaHHI

HpI/IMe‘IaHI/IeZ CTy,HeHTBI, BBITIOJTHUBIINE Ha IMOJOXKUTCIIBHYIO OLICHKY BCC 00s13aTeNIbHEIC
BUJbl 3aIVIaHUPOBAHHBIX Y‘-IG6HI>IX BaHaHHﬁ, MOTYT QaBTOMATHUYCCKHU IIOJIYYUTHb OIICHKY B

COOTBETCTBUU C HAOpaHHBIMU OaJlJIaMHU.

Bapmuanr 1



1. Kak M0XHO OTMEHUTH HEBEPHYIO OlepaInio, eciu Ber ommbavcy?

1 C nomorrsto koman sl Ctrl+z

2 DTO HEBO3MOXKHO.

3 3T0 BO3MOXHO TOJBKO C MIOMOIIBIO0 aIMUHICTPATOPA CETH.

4 Knonkoit Ommenums Ha MaHeTN UHCTPYMEHTOB.

5 C momorpio komauasl /Ipasxka| Ommenumo

2. Krnapumry Enter HeoOxoammMo HaXKUMaTh:

1 B xon1ie crpokn

2 B xon1e npennoxenus

3 B kon1ie ab3ama

4 B xoH11e ciioBa

3. Jlis nepeMenieHus: Kypcopa 1o pabouemy Mmoo MOKHO MCTIOJIb30BaTh KJIABUIIH:

1 Crpenku ynpaBieHHs] KypcoOpoM

2 TaOymnsaun

3 PgUp, PgDn

4 Shift

5 Home, End

6 Ctrl+Home, Ctrl+End

4. MO>KHO JI1 yAaTUTh HEBEPHO HAaOpaHHbBIN CUMBOI?

1 Jla, waxkath KiaBuiry Backspace, ecmu kypcop JieBee CHMBOJIA; HaKaTh
kiasuiryDelete, eciu kypcop npaBee cuMBoIIa.

2 Ja, Haxarp kmaBuiry Backspace, ecmu Kypcop mpaBee CHMBOJA;, HaKaTh
kiasunryDelete, eciiu kypcop JieBee cuMBoIIa.

3 Jla, HaxxaTh KinaBumry ESc

4 Henp3zs.

S. Kak ckonmpoBath ()parMeHT TeKCTa ¢ TOMOIIBIO MBIIIHN?

1 BbIIenuTh TEKCT, HaXaTh JIEBYIO KJIABHIIY MBIIIN U TIEPETAIIUTh TEKCT

2 BbiienuTh U meperaunTh TEKCT, Ha)kaB JIEBYIO KIIABHILY MBIIIN U yAEPKHUBAs
kiaBuiryCTRL

3 BbiienuTh U meperamuTh TEKCT, HaXKaB JIEBYIO KJIABHILY MBIIIN U YAEPKHUBAs
knapuiry SHIFT

4 BrigenuTs U MEeNKHYTh yKa3aTelneM MBIIIU 10 mukrorpamme Cut

6. Kak mepeMecTuTh BBIICTIEHHBIN (hparMeHT TEKCTa, UCTIONB3Ys Oydep oOmena?

1 [lenkHyTH TEBOM KHOMKOM MbIIH 110 mukTorpamme Copy (Komuposats)

2 Briopats komanay mento Edit|Cut (TTpaska|Breipesats)

3 Hcnonp3oBaTe koMOnHAIMIO Kinasum Ctrl+X

4 Briopats komanay mento Edit|Copy (ITpaBkalKomupoBats)

7. Kaxk ynanute cuMBOI B TEKCTE?

1 YCTaHOBHUTH KypCOp KJIABHATYPHI 32 yAaIseMbIM CHMBOJOM M Ha)XaTh KIIABUIIY

Delete



2 Y cTaHOBUTh KypCcOp KJIaBUATYpPHI 32 YJaJsi€MbIM CHMBOJIOM M Ha)KaTh KJIABHIILY
Backspace

3 YCTaHOBUTH KypcOp KJIaBUATyphl IEpel YHaldseMbIM CHMBOJOM M HaXaTb
kiaBunryBackspace
4 YCTaHOBUTBL KypcOp KJIaBUATyphl IEpel YHaldsieMbIM CHMBOJOM M Ha)XaTb

kinasumyDelete

8. Kakum crioco6omM MOKHO OBICTPO TTEPEHTH B HAYaJIO TOKYMEHTa?

1 Haxatp knaBumry HOME

2 Haxarp knaBumm CTRL+HOME

3 Haxarp knaBumm SHIFT+HOME

4 Haxatp xnaBumu ALT+HOME

0. Kakue xnaBuim kiaBuUaTypbl IpU BBOJE TEKCTa MOXKHO HaXKaTh JUISl Iepexoaa K
HOBOMYyab03airy?

1 Shift

2 Enter

3 Shift + Enter

4 Ctrl + Enter

10.  Jlns xako# e MOXKET MCIoIb30BaThes komana Paitn — CoxpaHuth Kak?

1 Jlnst coxpaHeHUs JOKYMEHTa B IPYrOM TEKCTOBOM opmare

2 Jlns coxpaHeHHs JOKyMeHTa ¢ Tabnuiei B popmare padoueit Kuuru Excel

3 Jlig coxpaHeHus TOKyMEHTa MO APYTUM UMEHEM

4 Jly1s mosrydeHust ClpaBKU O COXPaHEHUU IOKYMEHTOB

11. Kakue ximaBuimm KiaBuaTypbl MOKHO HaXaTh JUIS pa3/ieleHus] OQHOTro ab3ama Ha
nsa?

1 BackSpace

2 Ctrl + Enter

3 Enter

4 Shift + Enter

12.  Microsoft Word sto...

1 TexcToBbIN pelakTop

2 I'paduueckuii penakrop

3 Penaxtop mpudTos

4 PenakTop 3MeKTPOHHBIX JOKYMEHTOB

13. Kakyro kOMaHIy MOXKHO BBITIOJIHUTH MJIsi COXpaHeHus Qaina moja Apyrum
UMEHEM?

1 ®aiin - CoxpaHUTh

2 ®aiin - CBoiicTBa

3 @aiin - CoxpaHUTh KaK

4 ®aiin — Bepeun



14. Urto He0OXOAMMO CCTaTh )i COXPaHCHUs H3MeHEeHuH nokymeHTa B8 MS Word?

1 Boinonnute komanny "®aiin - CoxpaHuts".

2 Boeinonnute komanny "Cepsuc - ABro3amena'.

3 Boeinonnute komanny "®aiin - ColicTea".

4 Boimmonuuts koManay "®aiin - OTKPEITE...".

15. Kakxnum 06pazoM MOKHO U3BMEHHUTH IBET MO TYCPKUBAHUS TEKCTA?

1 Brimonuus komanay [IpaBka — 3amMeHUTH

2 Brimonnus komanay @opmar — Hlpudr

3 C ucnonp30BaHUEM NaHETU UHCTPYMEHTOB DopmaTtupoBaHue

4 Henb3st uameHuTH

16. Br1 XoTHTE 0GOPMHUTH NPEATIOKEHUE KYPCUBOM. [IJ151 3TOTO HY)KHO:

1 [TocTaBuTh Kypcop Ha Havajao MpeIOKEHHS, HaXaTh MbIIIbIO KHONKY Kypcus
2 [IlenKHYTH MBIIIBIO CI€Ba OT MPEUI0KEHUS, HAXKaTh MBIIIbIO KHONIKY Kypcus
3 Boienuts npeoxkeHne U HaxkaTh couetanue Kiaapumbs Ctrl+l

4 Beiienute mpemnioxxenue, ucnoib3ys kiaBumy Shift u  coorBercTByMOIIYIO

CTpeNKy, HaXaThbMbIIbI0 KHONIKY Kypcus (ltalic)

17. Ykasure npaBUIBHBIN afpec TYelKN:
2) B89K 3) B12C 4) 0456
1)
12A
18. B a3iiekTpoHHBIX Taldiauuax BbifesneHa rpynna sideek Al:C2. Ckobko siueex
BXOJNT B 3TOT AHANa30H?

1)6 2)5 3)4 4)3
19. B OT dopmyiia He MOkKeT BKJIIOYATH B cedsi:
1) yucna
2) UMEHa STYeeK
3) TekcT

4) 3naku apu(pMETUYECKUX OTepaluit
20. B OT ums siueiiku odpasyercs:
1) u3 umenu cronodua

2) U3 UMEHU CTPOKH

3) U3 UMEHU CTOJIOIA ¥ CTPOKH

4) Mpou3BOJILHO

21. Ykaxkute HenmpaBWIbHYIO (popMmy.ty:
1) 2) 3) 4)
=045*B2 =K15*B1 =12A-B4 A123+01



22. IIpu nepememieHun UM KOMUPoBaHUU B DT oTHOCHTEIbHBIE CCHIJIKH:
1) He u3MeHsTCS;

2) npeoOpa3yloTcsi BHE  3aBUCHUMOCTH OT HOBOTOIIOJIOKEHHUST  (POPMYJIBI;
3) npeoOpa3yioTcst B 3aBHUCHUMOCTH OT HOBOTOIIOJIOKEHHUST  (POPMYJIBI;
4) mpeoOpa3yroTcs B 3aBUCHMOCTH OT JJIUHBI (DOPMYITBL.

23.  AKTHBHAaf f4eliKka — 3TO sAUelKa:

1) m1st 3amcu KOMaH,

2) conepkamas (popmMyiry, BKIIOYAONIYIO B ¢€0sl UMl SIMEHKH, B KOTOPOU BBITTOTHSIETCS
BBOJI IAHHBIX;

3) bopMyna B KOTOPO¥ COJAEPIKUT CCHUIKU Ha COAECPKMMOE 3aBUCUMOM sIUCHKH;

4) B KOTOpOI1 BBIIIOJIHAETCS BBOJ JaHHBIX.

Kpurepun oueHuBanms:

Onenka Kox-Bo 6asios
OTJIMYHO 91 -100
XOpo1Io 71-90
YIOBJICTBOPHUTEJIBHO 51-70
HEYJ10BJIETBOPUTEILHO Menee 51
Bapuant 2
1. Jlnst BeIAeTIeHHs GParMEeHTOB TEKCTa MOKHO C/IeTIaTh CleAyolee:
1 JUnist BBIZIETICHHSI CJI0BA MOYKHO IIEJIKHYTh Ha CJIOBE JIBA Pa3a MBIIIBIO
2 Jlnst BBIAETICHHS CIIOBA MOXKHO IOJIBECTH KypCOp K CIIOBY U BBIACTHUTH €ro,
naxkumas Shift uctpenky B60k
3 Jlnst BeIIETIEHUS a03a11a MOYKHO TPH pasa IIETKHYTh MBIIIbIO Ha ab3arie
4 J11s1 BBIACTICHHSI CTPOKU MOKHO OJIMH a3 MIEIKHYTh MBIIIBIO Ha CTPOKE
2. Mo:kHO /i1 Hame4yaTaTh OJHO CJI0BO B a03ale ¢ yBeJIHYEHHbIM PacCTOSTHHEM
Me:RayOykBamu?
1 Henb3s, Bce cioBa B ab3alle mevyararoTcsi ¢ OJUHAKOBBIM PACCTOSTHHEM MEXIY
OyKBaMmH.
2 MoXHO, HEOOXOJMMO BBIACTUTH OSTO CJIOBO W UCIONB30BATh KOMaHIY
®dopmat/Aob3air.
3 MoxHO, HEOOXOAWMO BBIICIUTH OSTO CIOBO W  BBINOJHUTh KOMAaHIY
®dopmar|Ipudr.
4 MO>HO, €CiIH TOJBKO BKIIOYUTH aHUMAIHIO ((opmat|mpudt|anumanms)

3. Bam HE0OX0AMMO OJMH WM HECKOJBKO CHMBOJOB O(QOPMHUTH HIKHUM HHIIEKCOM.
Kaxkasikomanga Word mo3BossieT BRIIOTHUTE 3TOT TEKCTOBBIHN A exT?

1 Bcraeka |O6nexT|Microsoft Equation

2 ®dopmar|ABTodopmar

3 ®dopmar|lIpudt



4 Bcraska |CumBon

4. Ilpu MOArOTOBKE TEKCTa YacTO BCTPEUAIOTCS CUTYAIMH, KOTJAa HEO0OXOAUMO, YTOOBI
JIBa CJIOBa BCETJa HAXOAWJIHMCh B OJHOM cTpoke, Hampumep, 1 cm mim 2000 rox. Kakoit cioco6
HanOoJiee paloHaIbHO UCTIOIb30BaTh B 3TOM Ciiydyae?

1. OTKITIOYUTH aBTOMATUYECKHUIA TIEPEHOC CJIOB BO BCEM JJOKYMEHTE

2. CoenuHUTD CJI0Ba HEPA3PBIBHBIM MPOOEIOM

3. OTKIJIFOYMTH aBTOMATYECKHI MIEPEHOC CIIOB B ab3a1ie

4. CoeIMHHTD CJI0BA MSATKUM TIEPEHOCOM Mpasnmnoe | Henp asmumno

1 e 1
5 ¥4

Heamos & 4 Heanos

. Ah
S. Kak cnenatb oTcTyn nmepBoii cTpoku B ab3are? 2000 o 2000 T
1 [MocraButh  Kypcop B  moboe  MecTto  ab3ama, TOTOM  BEIOpaTh
®dopmar|Ab3an|Orcryn|Cnea
2 Bri6pars @opmat|A63an|Orctymn|llepBas ctpokalOTcTym
3 [ToctaBuTh Kypcop B JIr000€ MeCTO ab3ala U HaXkaTh KiaaBuiny Tab
4 [ToctaButh  Kypcop B  Jo0oe  Mecto  ab3ama, TOTOM  BBIOpaTh

®opmart|A63an|Oreryn|lIepascrpokalOteryn

6. Kak nony4yena manka B IpaBoM yIily B IPUBEACHHOM HMXKE TEKCTE?

1 TaOynsueit

2 ®opmaTupoBaHMEeM IepBoro ab3ama C  3aJaHUeM OTCTyna CcjleBa U ¢
BbIPaBHUBAHHUEM II0JIEBOMY Kparo

3 [IpobGenamu

4 3aaHreM TEKCTa B IB€ KOJOHKH C MyCTOM JIEBOW KOJIOHKOH

7. Kak Bimsier wusMmeHeHue wMacmraba oTOOpakeHHsS JOKYMEHTa Ha IedaTh
JIOKymMeHTa?

1 YBenuuuBaet pa3mep mpudTa npu nevatu

2 Hukak He BIusgeT

3 YBenuuuBaeT pa3Mep pUCYHKOB IPHU TTeYaTH

4 TpeOyeT n3MEeHEeHHS pa3MePOB CTPAHHUIIBI

8. Heobxoaumo BBIIETUTE BCIO MHPOPMAIMIO B JTOKYMEHTE OT MECTOHAXOXKICHHS
Kypcopa JTIOKOHIIa ToKkyMeHTa. Kakue neiicTBrsi 00ecreuynBaioT 3T0?
1 Knasummm Ctrl+A(anr)

2 Knasummu Ctrl+5(Num)

3 Knasumm Ctrl+Shift+End

4 Komanna [1paBka/Beiienuts Bce

9. Kakx MOXHO BCTaBUTH B TEKCT cUMBOJI ©7?

1 C nomonibro koMauael BeraBka — Hagnuch

2 C nmomMompio koManasl Bertapka — CUMBOII

3 C nmomorsio koman sl [IpaBka - CienpanbHas BCTaBKa
4 C nomoursro komanasl @opmar — byksuna
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10.  Kakoi#l »1eMEHT JAMAlOrOBOTO OKHA WCIONB3YeTCs Ul 3aJaHusi a03alHOoro
oTcTyna(KpacHou CTPOKH)?

l lll : ,,'J,!l
4 prrrgnams | Nanawese e crpseue |
g
2 "2 c;m By Tpeee—— | e |
3 3
n TR i,
3 "3 P e e
" opass T | = =
4 "4 - 4]
g o % I b

11.  Yro ycranaBnuBaet BeicTyn 1,25 cm?

1 CwmernieHue nepBoit crpoku ad3ama Ha 1,25 cM BIpaBo OT JIEBOTO MO
2 CwmetneHue nepBoi crpoku ad3ama Ha 1,25 cM BIeBO OT JIEBOTO MO
3 CwmemeHnue Bcero abszara, Kpome mepBod cTpoku ab3aima, Ha 1,25 cM BmpaBo oT

JIEBOTO IIOJISI
4 Cwmemienne Bcero adszaia, KpoMe MepBoil cTpoku ab3ara, Ha 1,25 cM BieBO OT
JIEBOTO TIOJIS

12. Kakast BelMuMHA JIEBOTO TOJISI CTPAHUIIBI HA TAHHOMPHUCYHKE?

1 3cm
2 2 cM
3 [To pucyHKy HeNb3s ONPEeNeTUTh pa3Mep JIEBOTO MO
4 lcm

13. Kak BcTaBUTh CUMBOJI, OTCYTCTBYIOIIMI Ha KjaBuaType?

1 Bri6pats nynkT Menio BeraBka - CumBout

2 Bri6pats mynkT meHto Ceprc | CumBon | BeraBka

3 Briopats nynkt menio [IpaBka | CrieriianbHast BCTaBKa
4 Bri6pats nyHkT MeHIO BeraBka | OGbekT

14. YtoO®I 3amucaTh YMUCIIO B CTETICHH (HAaIIpUMeEp, X2), HY)KHO:

1 Brinenuts crenens, BbIOpath: MeHio @opmar, komanaa Hlpudr

2 Brinenuts crenens, BEIOpaTh: MeHIO BeraBka, komanna CHocka

3 Hanwucare 3HaueHme CTeNeHN MEHBIIUM pa3MepoM HpudTa

4 Brinenuts crenens, BbiOpath: MeHIo CepBuc, komana [Tapamerpol

15. Yto ycTaHaBIMBaeT OTCTYII cjieBa 2 cM?

1 CwMmerenue Bcero ad3amna Ha 2 ¢M BIJIEBO OT JIEBOTO I10JIA

2 Cwmemienne Bcero ab3ara Ha 2 CM BIIPABO OT JIEBOTO TOJIS

3 Pa3mep 1eBOro mosts CTpaHUIIbI

4 CwMmerieHe TOJIbKO IEPBON CTPOKHU ab3a1ia Ha 2 CM BJIEBO OT JICBOTO IMOJIS

11



16. MO>XHO 11 U3MEHUTD PACCTOSTHUE MEXTy OyKBaMu B OTJIEJILHOM CJIOBE?

1 Henp3s, Bce cnoBa B ab3are mevararoTcs ¢ OJMHAKOBBIM PACCTOSHUEM MEXKTY
OyKBamH.

2 MoxHO, HEOOXOAMMO BBIICTUTH JTO CJIOBO U UCIHOIB30BaTh KOMaHIY
dopmart|Ab3arl.

3 MoXHO, HEOOXOOMMO BBIACTUTH OSTO CJIOBO W UCIONB30BaTh KOMAHIY
®opmar|TaOymsius

4 MoXxHO, HeOOXOMMO BBIACITUTH 3TO CIIOBO " UCTIOJTb30BaTh KOMaHIy
®dopmar|lIpudT|UaTepBan

17. Yxkaxxure npaBUIBHBIN afpec siYeiiKu:
1) Al12C
2) B1256
3) 123C
4) BIA

18. B »ssexTpoHHBIX Tabaumax BbiaedeHa rpynna sdeek Al:B3. Ckoubko
siYeeK BXOAUT B ITOTAUANA30H?

1)6

2)5

3)4

4)3

19. B OT Hejib3s1 y1aauTh:
1 cTomOerr
2 CTpPOKY
3 UMA TYEHKH
4 conpepkumMoe TUeHKu
20. OcHoBHBIM dJ1eMenTOM DT siBasieTcs:
1 sueiika
2 cTpoka
3 cromoerr
4 tabinuna

21. YkaxkuTe HenmpaBWIbHYIO (popMyJty:

4)
1) 2) 3) =089-
A2+B4 =A1/C453 =C245*M67 K89
22.  Ilpu nepeMenieHu# ujiu konupoBaHuu B T abco/I0THBIE CCHLIKHU:
1) HE U3MEHSIOTCS;
2) npeoOpa3yroTcst BHE 3aBUCUMOCTH OT HOBOTO MOJI0KEHHUS (DOPMYIIBI;
3) npeoOpa3yroTcs B 3aBUCUMOCTH OT HOBOT'O TIOJIOKEHUST (DOPMYJIBI;
4) npeoOpa3yroTcs B 3aBUCUMOCTH OT JUTHHBI (DOPMYJIBI.

23. JIlmanma3on — 3To:
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1) BCC STUCHKH OHOM CTPOKH;

2) COBOKYITHOCTb KJIETOK, 00pa3yomux B Ta0iuIe 006JacTb NPSIMOYTOIbHOM (opMBI;
3) BCE STUEHKH OJHOI'O CTOJIONA;
4) MHOECTBO JJOITYCTUMBIX 3HAUYCHH.

Kpurepumn oueHuBaHus:

Ouenka Koa-Bo 6amnoB
OTJIMYHO 91 -100
XOpo1Io 71-90
YAOBJICTBOPHUTEJIBHO 51-70
HEY/I0BJIETBOPUTEIbHO Memnee 51

3. IIpomexyTouHasi arTectamusi no yuyeonoii qucuumiune OI1.05 Undopmannonnbie

TEXHOJIOT'MHA B mpmmqecncoﬁ JACATECJIBHOCTHU

Bapuanr 1

NucTpykuusi ana  oO0yyaromuxcsa BaumartensHo mnpouuTaiite 3azaHue. Bpems

BBITIOJIHEHHUS 3a7]aHusl — 45 MUHYT
3ananne

1. ITocmenoBaTeNbHOCTh ACHCTBHIHA,

3aMMcaHHas Ha CIIeIMaTbHOM —  daiin
A3BIKE U NIpeHa3HAuYEHHasl IS _  Kondurypamas
BBITTOJIHEHUS] KOMIIBIOTEPOM, -
5TO — IIporpamma
— HMucTpyknus
2. YKa)XuTe HOMep BEpHOTO — Monaem-ycTpoicTBO BBOJ1a/BbIBOIA
BBICKa3bIBAaHUS: uHpOopMaIuu

— CkaHep-ycTpoiicTBO BBO/a rpaduvecKkoit
uHopmanumn

— MonuTop-ycTpoicTBO BBOAA

— CD-ROM - ycrpoiicTBo BBOJA

3. [Ipon3BoAUTENEHOCTH pabOTHI
KoMIibloTepa (ObICTpOTa
BBITTOJIHEHUS OepaIlHii) 3aBUCHUT
OT:

— Pasmepa skpana qucruies
— YacToTsl mpoueccopa
— KonnuecTBa BHEMIHUX YCTPONCTB

— Hanpsbxenus nuranus

4. daiin- 310:

—  Enununa uzmepenns nadopmanuu

— IIporpamma B oniepaTUBHOM MaMsTH
— Tekcr, pacrieyaTaHHbIN HA MPUHTEPE
— [IIporpamma nju JaHHbIE Ha AUCKe

5. B nemsix coxpanenus
nH(popManuy THOKHUE JUCKU
obeperarhb OT:

— 3arps3HeHus

— MarauTHbIX noJieii
— Xomnona

— cBeTa
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6. 3aman myTh K ¢airy
C:\DOC\PROBA.TXT.
KakoBo nms karanora, B
KOTOPOM HaxoauTcs (aitn

PROBA.TXT

- DOC
- PROBA.TXT

— C:)\DOC\PROBA.TXT
— C:\DOC

7. Kakue ¢pyHKINN BBITOTHSET
ornepanyoHHas cucTema?

— o0ecrnievueHre OpraHU3aIui | XPaHEHUs
(aiinon

— HOAKIOYCHUA yCTpOfICTB BBO,Z[a/BBIBOI[a

— OpraHusanus 06M6Ha JaHHBIMU MCKIY
KOMITBIOTEPOM U PA3IUYHBIMU NTepUPEpUHHBIMU
YCTpPOMCTBAMU

— OpraHu3anus AUAaJora ¢ mojab3oBaTesieM,
ynpagBJieHHsl aNlMapaTypoii U pecypcamMu
KOMNbIOTEpa

8. I'me maxomurca BIOS?

— B ONEpPaTUBHO-3AIIOMUHAIONIEM YCTPONCTBE
(03Y)

— Ha BUHYECTepe

— na CD-ROM

— B INOCTOSTHHO-3aTIOMHHAIOIIEM
yerpoiicte (I13Y)

9. B coctas OC HEe BXOIUT ...

- BIOS

— NpOrpaMma-3arpy34yuk
— JIpaiiBepsl

— sapo OC

10.Crangaprusiii uatepdeiic OC
Windows He umeer ...

— pabouee moJie, paboune HHCTPYMEHTHI
(maHenu MHCTPYMEHTOB)

—  CIIPaBOYHOU CHUCTEMBI

— 3JIeMEHTbI YNPaBJIeHUs (CBEPHYTh,
Pa3BepHYTh, CKPBITH H T.]J.)

— CTPOKH BBOJ]a KOMaH/Ibl

11.Ykaxure HanboJjiee moIHbII
otseT. Karanor - 3710 ...

— cHeuMaJbHOE MECTO HA IMCKe, B KOTOPOM
XpaHATcHd UMeHa (¢ailjioB, cBeAeHHd 0 pa3Mepe
(daiisioB, BpeMeHH X

— 1ocJielHero OOHOBJICHUSI, ATPUOYTHI
(paiioB

—  CIeNHMAIIbHOE MECTO HA TUCKE, B KOTOPOM

— XpaHWUTCS CIHCOK MPOTrpaMM COCTaBJICHHBIX
MOJIB30BaTEIEM

— CIeNHalbHOE MECTO Ha JUCKE, B KOTOPOM
XPaHATCS TPOTrPaMMBl, IIPeAHA3HAYECHHBISJIS

— JMalora c 1moJjib3oBareiieMm OBM,
yIpaBJICHUS anmapaTypou U pecypcamu

—  CHCTEMBI
- 160
12.3a  OCHOBHYIO  €IWHHILY A
U3MEPEHUs  KOIIMYECTBa — lour
uH(pOpMAIUY TIPUHST — 1 Gaiit
— 1 Koaiit
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13.CxoibKo OUT B ClIOBE - 011
NHOOPMATHKA? _ [ 88

- [ 44

- 01

14.Cxounbko 6ut B croBe - 118
MET'ABAUT? _ 32

- [ 64

- 124

15.11pu BBIKIIFOYEHUH KOMIIBIOTEpA BCSA
nH(pOpMaInUsICTUpaCTCS

— B OIlePaTHUBHOI MaAMSATH
— Ha ruOKOM JTUCKe

— HAa KECTKOM JIHCKE

— Ha CD-ROM nucke

16.0nepaTuBHas MaMSATh CIY>KUT JJIs1

— 00paboTku uHpopMaIH

— 00padoTKHN 0JHOM MPOrpaMMbl B
3aJaHHbIIl MOMEHT BPeMeHH

—  3alycka nporpamm

— XpaHeHus uHpopMaIuu

17.ITog TepMUHOM "TIOKOJIEHHE
OBM" noHnmMaroT

— BC€ CYCTHBIC MaAllIMHBI

— Bce TUNBI U Moaeau IBM, nocTpoeHHbIeHA
OJHUX U TeX JKe HAYYHbIX U

—  TeXHUYeCKHUX MPUHI[HNAX

—  COBOKYITHOCTH MalllMH, TpeAHa3HAuYE€HHBIX IJIS
00paboTKH, XpaHEHUs U NIepeaayr HHHOpMaIH

— Bce TUnbI U Mojen OBM, co3maHHEIC B
OJIHOU Y TOM K€ CTpaHe

— Kop3una
18.Ilanka, B KOTOPYIO BPEMEHHO
HOMNAJaloT YIaIEHHbIE 00BEKTHI, — OneparusHas
Ha3bIBACTCS — Toptdens
— buoknoT
— Bpemennas

19.5pnbik - 310

— Komus ¢aiina, manku Wik IporpaMMbI

—  IUPEKTOpPHs

— rpajuyeckoe nzodpakenue paia,
NMANKH WK IPOrpaMMBbl

— TepeMeuleHHbIN (aiin, nanka uin

nporpamMma

20. ®aiIoByI0 CUCTEMY OOBIYHO
n300pakaloT B BUJIE IEPEBA, Ie
"BeTKH" - 3TO KaTajoru (Mamnku), a
"mucThs" - 3TO (haiIIbI
(moxymeHThI). UTO MOXET
pacrioyiaratbCsi HeOCPEICTBEHHO B
KOPHEBOMKATajore, T.¢. Ha
"ctBONIE"

nepea?

- HUYCTO

—  TOJNBKO (hanbl

—  TOJBKO KaTajoru

—  KaTajJoru u ¢aiiasl

21.Yemy paBeH 1 6ait?

— 10 our
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— 10 Koaiit
— 8our
— 1 6o

22 .bur - 310...

— JIOTUYECKUU DIIEMEHT
- MUHHMMAJIbHAA eAMHIIA HH(pOpMaAUU
- KOHCTAHTA SI3bIKA ITPOTPAMMUPOBAHUS

- OJIEMCHT aJIrOpHUTMa

23.Yemy paBen 1 Koaiit?

(] 1000 out
— 1000 oaiit
(] 1024 out
— 1024 6aiir

24 .Bunyectep npeaHazHaueH AJis

— 1711 IOCTOSTHHOT O XpaHeHusi ”HGopManum,
4acTo UCIOJIb3YeMOi MpupadoTe HA KOMIIbIOTEpPe

—  TMOJKIIOYEHUs NepudepuitHbIX yCTPOHCTB K
MarucTpaju

—  ympasienus padoroit IBM mo 3ananHon
porpaMme

—  XpaHeHHs UHPOpPMAaLUH, HE UCTIOIb3yeMOn
MIOCTOSTHHO Ha KOMITBIOTEPE

25.BHemuHss naMsITh CIYXUT 11

—  Xpa"eHus uHbopmamuu BHyTpu IBM

—  XpaHEHUs ONEepPaTUBHOM, HACTO
M3MEHSIoIIercss THPOPMAIH B ITPOLECCEPELICHUS
3a/1a4uu

—  00paboTku nH(pOpPMAIIUU B JAHHBIIT MOMEHT
BpPEMEHU

—  J10JITOBPEMEHHOT0 XpaHEeHUs
uHGoOpMALNM HE3ABUCUMO OT TOro,padoraer
IBM njiu HeT

26.Monewm - 370...

- Mo4YTOoOBas nporpaMmma

—  CEeTeBOM IPOTOKOII

—  cepsep UnTepuer

—  TeXHHYeCKoe YCTPOCTBO

27.Ecnu Ha 3KpaHe HeT yKa3aTels
"Mpmu"...

—  HEBEPHO 3arpy3usiach ornepalnroHHas
cucTema

—  OTKPBITO CJIMIIIKOM MHOTO OKOH

- BBIIIICII U3 CTpO}I JOUCKOBOJI

— "MpBIIIL'" He NOAKJIIOYEHA NN

NMOJAKJIIYEHA HE K TOMY pa3beMy
CHCTEMHOIo 0J10Ka

28.Kakoe uMs COOTBETCTBYET
KECTKOMY JTUCKY?

- A

— B:

- C:

- IMPaBUJIBHBIX OTBETOB HET
- BC€ OTBCTHI BEPHBI
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29.3a1aH OJTHBINA MYTh K (airy — PROBA.BMP
KaxkoBo pacmupenue (1)3;/1)13, —  DOC\PROBA BMP
OTIPEICIISAIONIEE €0 TUIT?
—  C:\DOC\PROBA.BMP
30.YkaxuTe NpaBUIbHYIO 3allKCh - #ssid
uMmeHH (aiina: —  paper.doc
—  bas.c.txt
— abgdk
— documentl.c
01
31.Cxonbko OuT nHpOpMaIUU g9
HE00XO0AUMO I KOJAUPOBAHUS
0JTHOM OYKBBI? 8
[ 16
32.CxonbpKo OalT B ClIOBax 24
MH®OPMALIMOHHBIE 1192
TEXHOJIOT'MI? 125
02

33.Ykaxure BepHOE
BBICKA3bIBAHUC:

- BHYTPCHHSAA NAMATDH - 3TO MaMATh BBICOKOTO
OBICTPOJICUCTBUS U OTPAHUUYEHHON EMKOCTH

- BHYTPCHHSASA NNAMATD MPECAHAZHAYCHA AJIH

JA0JITOBPEMEHHOI0 XpaHEeHUs
uHpopmannu

—  BHYTPEHHSS IaMATh IPOU3BOIUT
apu(pMeTHYECKHE U JIOTHIECKUE NeHCTBUS

- BCC OTBCTHI BCPHBI

34.113V - a0 naMATh, B KOTOPOU
XPaHUTCH. ..

—  uH}opManus, IPUCYTCTBUE KOTOPOI
MIOCTOSIHHO HE00XOIUMO B KOMITBIOTEPE

—  UCTOJHAEMAas B JaHHBI MOMEHT BpEeMEHHU
IIporpamMMa u JJaHHbI€, ¢ KOTOPBIMH OHA
HETOCPEJCTBEHHO paboTaeT

—  IPOrpaMMmbl, IpeJHa3HAYEeHHbIE 11
olecreyeHust AMaI0ra Nosab3osarens cOBM

—  uHdpopmanus, korga 9BM paboraer

35.03VY - 310 naMaATh, B KOTOPOH
XPaHUTCH ...

—  uH}opMauus, IPUCYTCTBUE KOTOPOI
MOCTOSTHHO HEOOXOIMMO B KOMITHIOTEPE

—  uH}opMalus, HE3ABUCUMO OT TOTO
paboraer DBM unu HeT

—  HCHOJHSIeMAas B IaHHBIH MOMEHT
BpeMeHH MporpaMma u JaHHbIe, ¢
KOTOPBIMH OHA HeNOCPeICTBEHHOPAa®oTaeT

— MPOTPAMMBI, IPEIHA3HAYCHHBIE IS
oOecrieueHus auanora nojb3osarens cOBM

36.Kak 3anuceiBaercs u
nepeaaeTcs puzudecKas
nHpopmanuu B OBM?

—  mudpamu
— € TIOMOIIBIO IPOTpaMM

—  npeacrasJsercs B popme

17




IJNCKTPHYECCKHUX CUTHAJIOB

BCE BAPUAHTHI BEPHBI

IMMPpaBUJIbHBIX OTBCTOB HCT

37.Kakoe ycTpOoHCTBO MOXKET
OKa3bIBaTh BPEIHOE
BO3JICHCTBUE HA 3J0POBbE
yeJioBeka?

MPUHTEP
MOHHTOP
CUCTEMHBIN OJIOK

MOJEM

38.B nporecce pegakTUpoBaHus
TEKCTa U3MEHSCTCH ...

pasmep mpudTa
napameTpbl ab3ara
MOCJIeI0BATEIBLHOCTH CHMBOJIOB, CJIOB,

a03aneB

1apaMeTpbl CTPAHULIBI

39.B TeKCTOBOM peAakTope Mnpu
3aJaHUU [TapaMeTPOB CTPaHUIIBI
YCTaHABIIMBAIOTCS

TapHUTYpa, pa3Mep, HadepTaHue
OTCTYII, UHTEPBAJI

MO0JIsl, OpMEeHTAIM S

CTHJIb, I1A0JI0H

40.YT00BI COXpaHUTHh TEKCTOBBIM (AT
(IOKYMEHT) B OIpe/IeICHHOM
dhopmaTe HEOOXOIUMO 3a1aTh ...

pasmep mpudTa
THI aiia
napameTpsl adzama
pa3Mepbl CTPAaHHIIBI

41.B TeKCTOBOM peaKkTope
HEOO0XOANMBIM yCIIOBUEM
BBINOJIHEHUS OIepaliu
Konuposanue sBisiercs ...

yCTaHOBKA Kypcopa B OIpeelIeHHOE

ITOJIOXKCHHEC

coxpaHeHue (aiina
pacrieyaTka (aiina
BblJIeJIeHNEe (PparMeHTa TeKCTa

42.B TEeKCTOBOM pEIaKTOpE
OCHOBHBIMH IIapaMeTpaMHy IIpU
3aJlaHuU apaMeTpoB ab3ana
ABJIAKOTCA ...

TrapHUTYpa, pa3Mep, HadYepTaHue
OTCTYN, HHTEPBAJI
0JIs, OpUEHTALUS

CTUJIb, A0JI0H

43.B TEeKCTOBOM pEIaKTOpe
OCHOBHBIMH IIapaMeTpaMHy IIpU
3aJlaHuy mpUQTa ABIAIOTCS ...

rapHUTYpa, pa3Mep, HauepTaHue
OTCTYII, UHTEPBAIl

T0JIsI, OPUCHTALIHS

CTHJIb, I1A0JI0H

44 B npouecce GpopMaTHpOBaHUS
TEKCTa U3MEHSETCH ...

[I0CJIEJOBATEILHOCTE a03aleB
napamMerpsl ad3ana
[IOCJIE0BATEILHOCTH CHUMBOJIOB

1apaMeTpbl CTPAHULIBI

45 IlpenmeT UHGOPMATHKH - 3TO:

SI3BIK TIPOTPAMMHUPOBAHHS
YCTpOHCTBO poboTa
CIOCO0bI HAKOIJIEHHS], XPAHEHHS],

00padoTKH, nepegayn HHGpoOpMaIUU

WH()OPMUPOBAaHHOCTH 00IIIECTBA
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46.0nna ctpoka u3 60
CHMBOJIOB B NaMSITH 3aHHMACT:

— 60 baiiT
— 488 our
— 60 our
— 64 Gaiita

Manunynstop "MbIb"-3T0
YCTPOMCTBO...

—  CKaHUpOBaHUs UHPOpMAIIU
—  BBIBOJA

—  cuuThIBaHMS HH(DOPMALIUU
—  BBOjA

47.Kakyto (yHKITUIO BBITTOTHSIOT
nepudepuiinpie ycTpoiicrsa?

—  ympasienue padoroit 9BM no 3apanHON
IIpOrpaMme

—  XpaHeHHe UHPOpPMAINH
—  BBOJ M BbIIauy HH(OPMALIUHU

—  00paboTky nHpOpMaIUU
48.I'maBHOE TPEUMYIIECTBO
TEKCTOBOT'O PEIaKTOpa, KpoMe - leYaTh
BBO/JIa TEKCTA U €r0 COXPaHEHUs? —  peaaKTHpPOBaHHE
—  KONHUpPOBaHHE
—  TIepeMEIICHHe

49.B xakoMm pexxume paboTbl
TEKCTOBOTO PEIAaKTOPa MOXKET
UCIOJIb30BaThCs Oyhep oOmMeHa?

—  BBOJ-pEIaKTUpOBaHHE U (GOpMaTUPOBAHUE

—  BBOJI- pelakTUpOBaHKE U opdorpaduueckas
poBepKa

—  BBOJA-peJaKTHPOBaHHE U 00MeH ¢
BHEIIHUMU 3aNIOMHHAKIIUMHA
YCTPOMCTBAMHM

- O6M€H C BHCIIIHUMMU 3aIIOMHUHAOIINMHN
YCTPOMCTBAMU U T€YaTh

50.Kak coxpaHuTh BTOpPOI pa3 TEKCT,
HO B Apyroi nanke u3\Word?

—  TOJBKO 4Yepe3 KHOIKY CMaHOapmHOU naHemu
"Coxpanums"

—  TOJBKO uYepe3 MMyHKT MEHIO gaiir —

coxpanumao

—  TOJIbKO 4Yepe3 NYHKT MeHI0 gaitn —

coxXpanums Kax

— 1o 4yepe3 KHOIIKY CmaHOapmHou naumeu,
100 yepe3 MyHKT MEHIO ¢atin

51.CKxonbKO OHOBPEMEHHO 00BEKTOB
MOXKET XpaHUThCS BOydepe
obmena?

1
O

012
L 24

52.Br1bepuTe nmpaBUIIbHBIN
Croco0 MPOBEPKHU
IMpaBOINMCaHUA TCKCTA B

TEKCTOBOM PEIIAKTOPE.

MeHIO [IpaBka — [IpaBonucanue
—  MeHI0 Dails1 — IpOBEPUTH MPABONUCAHUE

—  meH10 Cepsuc — IIpaBonucanue

53.Kax Henb3s 100aBUTh CTPOKYB
TabIuIy?

—  4epe3 MpaBylO KHOMKY MBIIIN

- Ha)kaTh Ha <enter> B KOHIIE MTOCIeIHEN
CTPOKH
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—  CTOMOIIBIO MYHKTa MEHIO TadJauua
—  IepPeHOCOM JIeBO KHONMKHM MBbIIIH

54.TekcTOBBIN pEIAKTOP - MPOTpaMma,

npeaHa3HauCHHAasJIA. ..

—  CO31aHUSl, PeJAKTHPOBAHMS U
dopmaTupoBanus TEeKCTOBOM
uHopmauumn

—  paboThI ¢ M300paKEHUSIMH B IIPOIECCE

CO3/IaHUSI UTPOBBIX MPOTPaAMM

—  ympasinenue pecypcamu 1K npu cozganuu
JIOKYMEHTOB

- ABTOMAaTHYECCKOI'O MEPEBOJa C CUMBOJIbHBIX
SA3bIKOB B MAallIMHHBIC KObI

55.B pagy "cumBon" - ... - "crpoka" -

"(parMeHT TeKCcTa " MPOIyILEHO:

- "caoBo"

—  "aO3ar"

— "crpanuma"
—  "rekcr"

56.K uncimy ocHOBHBIX (PyHKITUIH
TEKCTOBOT'O peJlakTopa
OTHOCSTCS:

—  KONHMPOBAHWE, IEPEMEIICHUE, YHUUTOKCHUEH
COpPTHPOBKA (hparMeHTOB TEKCTa

- COo3/1aHHE, PEAAKTUPOBAHUE, COXPAHCHUECH
nmeyaTb TEKCTOB

—  cTporoe coOoAeHUE PaBOMUCaAHUS
—  aBTOMaTH4eckas o0paboTka nH(popManuu,
NPEJCTaBICHHON B TEKCTOBBIX (paiimax

57.CumMBO, BBOJUMEBIH C
KJIaBHATypHI IIpH HAbope,
oToOpakaeTcs Ha dKpaHe
JUCTLIICS B TIO3UIIHH,
ONpeAeIsIEMOM:

—  3aJaBaeMbIMHU KOOPJIUHATAMH
—  MOJIO:KeHHEM Kypcopa
—  aapecom

—  TIOJIOKEHHUEM TIpEAbIAyIeH HaOpaHHOM
OykBe

58.PengaktupoBaHue TeKcTa
MPEJCTaBISET COOOM:

—  mpollecc BHECEHUsI H3BMEHeHU B
MMEIOIIMICS TEKCT

—  MpOIEIypy COXpaHEHUS TEKCTa Ha JHUCKE B
BHUJIE TEKCTOBOTO (haiiina

—  mporiecc nepeaadn TeKCTOBON HHPOPMAITUUIIO
KOMIIBIOTEPHOU CETH

—  TPOLENypY CUUTHIBAHUSI C BHEIITHETO
3allOMHHAIOIIETO YCTPOMCTBA paHee

CO3IaHHOTI'0 TEKCTA

59.Kakas onepanus He
NPUMEHSCTCS IS
pelaKTUPOBAHMS TEKCTa:

- nmevyaTtb TEKCTa

—  yJaJIeHWE B TEKCTE HEBEPHO HAOPaHHOTO
CHMBOJIA

—  BCTaBKa MIPOMYIICHHOTO CUMBOJIA
—  3aMeHa HeBepHO HaOpaHHOTO CUMBOJIA

60.I1ouck cioBa B TEKCTE 110
3aITaHHOMY 00Opa3Ily SBIISETCS
MIPOLIECCOM:

—  0o0pabdoTku MHPpoOpMaHU
—  XpaHeHus uHpopmauu

—  mepemauu uHOpMAIUU

—  YHUYTOXXEHHE MHPOpMaIuu
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Bapuanr 2

HNHcTpykuus As 00y4arommxcs
BHumarenbHO npounTaiite 3aganue. BpeMs BbInoaHeHUs 3a1aHus — 45 MUHYT

1. Vkaxure HanOoJjiee moIHbIN
otset. KaTanor -310 ...

crennaabHOe MeCTO Ha INCKe, B KOTOPOM
XPaHATCHA UMeHa (paiJIoB, CBeIeHUS 0
pa3mepe (pail10B, BpeMEHH HX MOCIEAHEro
00HOBJIEHMSI, ATPUOYTHI (pailJI0B

CIICIUAJIBHOC MCCTO Ha JUCKE, B KOTOPOM
XPAHUTCA CIIMUCOK IIpOorpaMM COCTaBJICHHBIX
IIOJIL30BAaTCIEM

CIICIHUAJIBHOC MECTO HAa JUCKE, B KOTOPOM XpPaHATCA
mporpamMmsal, MPCAHA3HAYCHHBIC IJIA

ualiora ¢ noas3oBareneM DBM, ynpasnenus
armnapaTypou 1 pecypcamu CUCTEMBI

2. 3a OCHOBHYIO €IHHHILY — 1601
W3MEpEHUs KOJINYECTBA _ 16ur
UH(pOpPMAIUY IPUHSIT. .. .

— 1 OaiiT
— 1 Ko6aiir

3. CKOJIBKO OUT B CII0BE 11
NHOOPMATHUKA?

' 88
0 44
01

4. BriGepute IpaBUWIbHOE
onpenenenne. Windows —sto

OKHa Ha 3KpaHC MOHUTOpPA
onepamuoHHasA CUCTEeMa
ONCpaiOHHBIC OKHA

5. Kakumu criocobamu B Widows
MOKHO
MEepEeUMEHOBATH ManKy?

JBOWHOMU IIETUOK JIEBOI KHOITKOUW MBIIIIHN
yepe3 KOHTEKCTHOE MEHI0
yepes MeHIo «Ilyck»

6. Kak ymamuth parmMeHT TekcTa
B TEKCTOBOMpeaKTope?

knasuina Delete

— yZAepKuBast KJIaBUIILY Delete, BBIJICTIHTH
HEOOXOIUMBIN PparMeHT
— BBIACJINTH M HaxkaTh Delete
7. Anroput™ BCTaBKH — wmeHio Pucynok — Jlo6aButh
pucyHka B TCKCTOBOM — MeHI0 BeraBka — PucyHok
penakrope .
— MeHto Daiin — [[06aBUTh pUCYHOK
8. Kak  um3meHuTH mpuQT — wmeHro [Tpaska — Hpudr
TEeKCTa B
. ) —c MOMOIIbI0 KHOTIOK Ha naHeJan
Microsoftword? HHCTPYMEHTOB (hopMaTHPOBAHUSA
— C IOMOINIBIO KHOMOK Ha MaHeNn 337134
9. Kakas KJIABUIIIA — Ctrl
npegHasHaueHa TSt — Enter
(uKcanMu Ha KIIaBHATYpE — Caps Lock

MPOTMCHBIX OYKB?

10.dnst Yero CITYXKUT
KOHTEKCTHO-3aBUCHMOE

— 17151 BbIOOpa onepauuii Hax 00beKTOM
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MeEHI0?

IUTA N3MEHEHHUS CBOMCTB 00BbEKTA
JUTSI yIaleHus: O0beKTa

11.Bei6epute MPaBUITLHBIN
crocob MIPOBEPKU
MPaBOMKCAHUSI TEKCTa B
TEKCTOBOM pEJIaKTOpe.

MeHIo [IpaBka — [IpaBonucanue
MeH10 Daiii1 — MPOBEPUTH TPABOMUCAHUE

MeH10 CepBuc — [IpaBonucanue

12.Bribepute IIpaBUJIbHbBIE
CIIOCOOBI 00aBJICHNSA
Tabmus! B Word.

MeHro Beraska — Tabnmuna
4yepe3 KHOIKK Ha TTaHeIn 3a1a4

MmeHio Tadoauna — BeraButh

13.®aiin- sTo:

Enununia namepenus nuadpopmanuu
[Iporpamma B onepaTUBHOM NaMsITH
Tekcr, pacrnieyaTaHHbIll HA IPUHTEPE
IIporpamMmma niim JaHHbIE HA IUCKe

14.B uenax coxpaHEHHs
uHpopmManuu  TUOKHE
JTUCKH 00eperaTh OT:

3arpsi3HeHUs

MaruuTHBIX HoJIeH

Xomona
cBeTa
15.3agan myTh K (aiiny DOC
C:\DOC\PROBA.TXT. PROBA.TXT
KakoBo uMms karanora, B C:\DOC\PROBA.TXT
KOTOPOM HaXOJHUTCS c\DOC

¢aitn PROBA.TXT

16.Kakue QpyHKITMU BBITIOTHSET
onepalroHHas cuctema?

oOecrnieueHre OpraHu3alui U XpaHeHus
daiinos

MOJIKJIFOUEHUST YCTPOUCTB BBOJIa/BBIBO/IA
opraHu3anys oOMeHa JaHHBIMU MEXIY
KOMITBIOTEPOM U Pa3TUYHBIMU
nepudepuiiHbBIMU YCTPOUCTBAMU
OpraHM3aNus 1MaJI0ra ¢ NoJjab30BarTejeM,
yIpaBJieHHs aNNapaTypoil U pecypcamMu

KOMIIbIOTEpa
17.11anka, B KOTOpYIO Kop3una

BPEMEHHO MOMAIat0T OneparuBHas
yAaJIEHHbIE 00BEKTHI,

[optdens
HAa3bIBAETCH ...

biiokHoT

Bpemennas

18.Tekyuuit JUCK - 3TO ...

JAUCK, ¢ KOTOPBIM MOJIb30BaTelb padoTaeT B
JAHHBIIf MOMEHT BpeMeHH

CD-ROM

JKECTKUU TUCK
JIMCK, B KOTOPOM XPaHUTCS ONEPAIIMOHHASICUCTEMA

19 SpabIk - 3710 ...

Konusl (paiisia, ManKy Uik NporpaMmbl
JTUPEKTOpUS
rpajguyeckoe nzodpakenue Qaija, NanKHNIH
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NPOrpamMMbl
nepeMeneHHbIH (aiii, nanka uim nporpaMma

20.HazoBuTe npaBUIbHYIO
3amuch MMEHHU TEKCTOBOTO
daiina:

$sigma.txt
SIGMA.SYS
sigma.txt
sigma.coMm

21.Yemy paBeH 1 6ait?

10 Gut
10 Ko6aiit
8 our

1 6o

22 .bur - 310...

JIOTUYECKUU DIIEMEHT
MHUHHUMAJIbHas eIMHUIA HH(OpMATUT
KOHCTAHTA S3bIKa ITPOTPAMMUPOBAHHUS

9JICMCHT aJITOPUTMa

23.BuHuecTtep npeHa3HaueH
i ...

JJ151 IOCTOSTHHOTO XpaHeHus1 MHGOPMAIUH,4aCTO
HCNOJIb3yeMoii pH padoTe HAa KOMIIbIOTEpe

MOAKITIOYEHUS TIepU(EPUITHBIX YCTPONCTB K
Marucrpanu

yrnpasieHus padoroit 9BM mo 3ananHoi
nmporpaMme

XpaHeHUs UHPOPMALIUH, HE UCTIOIb3yEeMOH
MOCTOSTHHO HA KOMIThIOTEPE

24 .BHeuHss NaMATh CITYKUTIIS

XpaHeHus HHPopManuu BHyTpH DBM

XpaHEHUs OIEPATUBHON, YACTO U3MEHSIOILEHCS
UH(pOpPMALIUU B MPOLIECCEPEIIECHUS 3a/1a4H

00paboTKK MHPOPMALIUH B JAHHBI MOMEHTBPEMEHH
A0JITOBPEMEHHOIr0 XpaHeHUs1 HHPOPMALUH
He3aBMCHMO OT TOro, padoraer 9BM ninHer

25.Ecnu Ha 3KpaHe HEeT
ykazaresns "Mpimm"...

HEBEPHO 3arpy3uiiach OorepaluoHHas CUCTeMa
OTKPBITO CJIIMILIKOM MHOTO OKOH

BBIIIICIT U3 CTPOSI IUCKOBO/T

"MBIIIL'" He MOJAKJII0OUEHA HJIN MOAKJII0YEHA

He K TOMY pa3beMy CHCTEMHOT0 0JI0Ka

26.Kakoe uMsi COOTBETCTBYET
KECTKOMYAUCKY?

A:
B:
C:
IMPaBUJIbHBIX OTBETOB HET

BCC OTBCTHI BCPHBI

27.YKaxuTe NpaBUIbHYIO
3amuch UMEHU (aiina:

#s3.txt
paper.doc
bas.c.txt
a.bgdk
documentl.c

23




28.Ckonbko 6UT MHpOpMaITUN 1
HE0OXO0INMO IS 0
KOJIMPOBaHUS OJHON 08
OykBbI?

K 1116

29.K BHELIHUM 3alIOMHHAIOLINM — npaiiBep

YCTPOMCTBAM OTHOCHUTCS — MOHHTOP
— mpoueccop

JKEeCTKHM IUCK

30.03Y - 310 mamATh, B
KOTOPOM XPAHUTCH ...

uH(opMaLus, IPUCYTCTBUE KOTOPOI

HOCTOSTHHO HEOOXOAMMO B KOMITBIOTEpE
uH(OpMals, HE3aBUCUMO OT TOro paboraecTOBM
WITH HET

HCIOJIHSieMAasi B JaHHbIIi MOMEHT BpeMeHH
NpOrpaMMa M JaHHbIe, C KOTOPbIMH OHA
HeNoCpeACTBeHHO padoTaeT

mporpaMmsl, NIpCaAHa3HAUYCHHBIC JJIS obecrieyeHust

nyajora nojib3oBarend ¢ OBM

31.Texkymuii KaTajnor - 3To
KaTajor ...

B KOTOPOM XPAHSTCS BCE POTPaMMBbI
ONEepPallOHHOW CUCTEMBI

00bEeM KOTOPOTO U3MEHSIETCS TIPHU padboTe
KOMIIBIOTEpA

¢ KOTOPbIM padoTaeT Wiu padora
NM0JIb30BaTe/Ib HA TAaHHOM JHCKe

B KOTOPOM HaxozsTcs (ailyibl, CO31aHHbIE

I0JIH30BATEIEM
32.KakoBo Hanboiee — *TXT
pacipoCTpaHEHHOE — % COM
pacuIMpeHne B UMEHH *'
TEKCTOBBIX (haiioB? — *“BMP
— *EXE
33.Ha3oBuTe npaBuIIbHYIO — SIGMA.TXT
3aIMCh UMEHH KaTaJiora: — SIGMA11l_ITOG
— suitimator_1
— SIGMA
34 Kakoe ycTpoiCTBO MOKET — TIpHHTEp
OKa3bIBaTh BPEIHOEC — moumTOp

BO3JICHCTBUE HA 3J0POBbE
4esroBeKa’?

CUCTEMHBIN OJIOK

MOJEM

35.B TEKCTOBOM pellakTope Mpu
3a7aHUH TapaMeTPOB
CTpaHMIIbI YCTaHABIMBAIOTCS

TapHUTYpa, pa3Mep, HadepTaHue
OTCTYII, THTEPBaI

M0Jisl, OpUEHTAUS

CTHJIb, I1A0JI0H

36.UT006bI COXpaHUTh TEKCTOBBIN
(aiin (T0KyMEeHT) B
ornpeaeneHHoM hopmare

pasmep mpudTa
TN aiia
napameTpsl ab3ara
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Heo0X0IUMO 3a1aTh ...

pa3Mephbl CTPAHUIIBI

37.Kakoe neiicTBue He
PEKOMEHTYeTCSI
HpOI/IBBOI[I/ITB HpI/I
BKJIFOUEHHOM
KOMITbIOTEpE?

BCTaBJISTh/BBIHUMATD JUCKETY
OTKJIIOYATh/TIOAKIIIOYATh BHEIIHUE YCTPOHCTBA

nepe3arpyskaTb KOMIbIOTEP, HAXKUMAsi HAKHOIIKY
RESET

nepe3arpyxaTh KOMIBbIOTEDP, HAKUMAs Ha
kimasu CTRL-ALT-DEL

38.3a1aH MOJHBIN MYyTh K
daitry
C:\DOC\PROBA.TXT.
KaxoBo moyiHoe nms
(haiina?

C:\DOC\PROBA.TXT
PROBA.TXT
DOC\PROBA.TXT
TXT

39.B TekcTOBOM penakTope
OCHOBHBIMH MTapaMeTpaMu
IIpU 3aJ]aHuu puQTa
SIBIISTEOTCH ...

TapHHTYpa, pa3Mep, HaUepTaHHe
OTCTYII, HHTEpPBaJ
0JIs, OPUCHTAITUS

CTHJIb, IIA0JI0H

40.ITpuMeHenre TBOUYHOM
CUCTEMBI CUHCJICHHUS B
BBIYHUCITUTEIILHON TEXHUKE
00yCIJIOBIICHO:

pa3mMepamMu KOMIIBIOTEpa
0COOEHHOCTSIMU ITPOTPAMMHOTO 00eCTICUCHUS

cieu UKo U3roTOBJIEHUS U PA0OTHI
3JIEKTPOHHBIX CXeM

0COOEHHOCTSIMH YCTPOMCTBA MpoIieccopa

41.ITpeamet nHPOPMATUKH-ITO:

SI3BIK TPOTPAMMHPOBAHHSI
YCTPOMCTBO poboTa

croco0bl HAKOIJIeHUsl, XPaHEeH U ],
00pabdoTku, nepenaun nHGpopManun
UH(GOPMHPOBAHHOCTH O0IIIECTBA

42 ITowuck, cOop, XpaHEHHE,
npeoOpa3oBaHue,
UCIIOJIb30BaHUE
nH(popMaIuu - 3To
peIMeT U3yYCHHUS:

HH(POPMATHKH
KHOEpHETHUKH
POOOTOTEXHUKHI
Internet

43 .Nudopmanus B OBM

B IBOMYHBIX KOJAAaX

Koanpyercs. B JICCSTUYHBIX KOJAX
B CUMBOJIax
B MAIlIMHHBIX CJIOBAX
44.Kakoe ycrpoiicrso 9BM apu(METHKO-TTOTHYECKOE YCTPOHCTBO

OTHOCHUTCS K BHEIITHUM?

LEHTPAJIbHBIN MPOIIeCCop
NPUHTEP
orepaTHUBHAs MaMSITh

45. Manunynsatop "Melb"-3T0
YCTPOMCTBO...

CKaHHUPOBaHUS MH(OPMAIIUU
BBIBOJIA
CUMTBIBaHUS MH(OpMAIIH

BBO/IA

46.Y cTpOIICTBO BBIBOJIA
MpeaHa3HAYEHO JIJIA...

00y4eHUs, UTPBI, PACYETOB ¥ HAKOTIJICHUS
uHpopManuu
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IIPOrPaMMHOTO YIpaBieHuUs: paboToi
BBIUMCIUTEIbHON MaIIMHbI

47 Kakyro pyHKIuI0
BBITTOJTHSIOT
nepudepuiineie
ycTpoiicTea? ...

yrpasieHue padoroit 9BM mno 3ananHoN
IIporpaMMe

XpaHeHHue HH(popMaIuu
BBO/I M BbIIa4y HH(pOPMAILIUH
00paboTKy nHpOpMauu

48.YcrpoiicTBO BBOA
npeaHa3HaueHo JUI. .

nepeaavyu HH(GpOpMauM OT YeI0BeKa
MalInHe

00pabOTKN BBOJUMBIX JaHHBIX
peanu3anyy alropuTMOB 00pabOTKH,
HAKOIUICHUS U Nepenayn nHpopMauu

49.I'maBHOE IPEUMYLIECTBO

Mevyarhb
TEKCTOBOI'O PEIAKTOPA, pelaKTHpoRaHMe
KpPOME BBOJIa TEKCTA U €TI0
coxpaHeHus? KOMHUpOBAHHE
HepeMeIIeHIe
50.Kak MO>KHO BBIJIEJIUTH Shift + —
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TEKCT?

Alt+ —
Ctrl + —
Tab + —

51.Kak Henp3s 100aBUTH
CTPOKY B Ta0JIHITy?

yepe3 MpaBylo KHOIKY MBIIIH
Ha)KaTh Ha <€Nter> B KOHIIE MMOCIEIHEN CTPOKHU
C IOMOIIBIO MYHKTa MEHIO Ta0aMua
IePEHOCOM JIeBO KHOIMKH MbILIH

52.TekCcTOBbIN peakTop -
nporpamma,
MpeIHa3HauYeHHAs JUIS. ..

CO3/1aHUSA, PeJAKTHPOBAHUSA U (POPMATHPOBAHUS
TEeKCTOBOM MHPOpMaIIUU

paboThI ¢ M300paKEHUSIMU B TIpOIIECCe
CO3/IaHUS UTPOBBIX ITPOTPAMM

ynpasnenue pecypcamiu [IK npu coznanun
JOKYMEHTOB

ABTOMATHYECKOTI'O MEPEBOJa C CUMBOJIbHBIXA3BIKOB
B MalllMHHBIC KOAbI

53.K 4nciry OCHOBHBIX
(YHKIHI TEKCTOBOTO
penaKkTopa OTHOCSTCS:

KOIIMPOBAHUC, ICPEMCILICHUEC, YHUUTOXKXCHUC U
COPTHPOBKA (hparMeHTOB TEKCTa

COo31aHMUE, PCAAKTHPOBAHUE, COXPAHCHUE HIICYATh
TEKCTOB

CTporoe coOII0ICHNE TPaBOMMCAHUS
aBToOMaTH4ecKas 00paboTka HHPOpPMAIIHH,
MIPEACTABICHHOM B TEKCTOBBIX (harax

54.CuMBOJI, BBOJIUMEIH C
KJIaBHATYPHI IIPU Habope,
oToOpaxkaeTcs Ha dKpaHe

JYCHJICS B IO3ULINH,
OIpeeIsieMO:

3alaBaCMbIMU KOOpANHATAMU

MOJI0KEeHHEM Kypcopa

azipecomMm

MOJIOYKEHUEM TIPEeAbIyIeH HaOpaHHOU OyKBe

55.Kypcop - 310

YCTPOWCTBO BBOJIa TEKCTOBOM MHGMOPMAITUH
KJIaBHIIIa Ha KIaBUaType
HAaUMEHBIINH 3IEMEHT 0TOOpaKeHHsI Ha9KpaHe

MeTKAa Ha JKpaHe MOHMTOPA, yKa3bIBAKOIIas
MO3ULMIO, B KOTOPOii OyaeT 0To0OpakeH
BBOJMMBIii ¢ KJIABUATYPbI CHMBOJI

56.I1pu Habope TekcTa OAHO
CJIOBO OT APYrOro
OTIEISACTCS:

TOYKOH
npooesom
3aMATONn

ABOCTOYHECM

57.C  momompl0  KOMIIbIOTEpa
TEKCTOBYIO nH(pOpMaLIHIO

MOXHO:

XPaHUTh, NOJYy4aTh U 00padaThIBaTh
TOJIBKO XpaHUTb
TOJIBKO ITOJIy4aThb

TOJIKO 00pabaThIBaTh




58.ITouck ci10oBa B TEKCTE I10
3aJJaHHOMY O0pa3Ily SBIISCTCS
MPOLIECCOM:

00padoTku nHpopMaALNHU
XpaHeHHs HHPOpMaIUU
nepeaayn uHpopMaIuu
YHUYTOKEHHE HH(POPMALTIH

59.Tekct, HaOpaHHBIH B
TECTOBOM PEJaKTOpE,
XpaHUTHCS HA BHEIITHEM
3allOMHUHA0IIEM

YCTPOUCTBE:

B BuJe (ailia
TaOIUIBI KOJUPOBKHU
KaTajiora
TUPEKTOPHH

60.11Ipu oTKpbITHH
JIOKYMEHTA C JIICKa
NOJI30BATENb JIOJKEH
yKa3arsb:

pasmepsl (¢aitna

TUN Qaiiaa

umi ¢paitia

naTy co3nanus (aiina

Kpurepun oneHuBanms:

Onenka KoJu-Bo 0ass10B
OTJIMYHO 91 -100
XO0po1io 71-90
YAOBJIETBOPUTEIbHO 51-70
HEY/I0BJIETBOPUTEIbHO Menee 51
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