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l. HASHAYEHHWE U OBJIACTD ITPUMEHEHMSI
.1 Hacrosiee ITonoxenue YCTaHABIIMBACT OPraHU3alMOHHO-IIPABOBOE
HONOKEHUE,  HeaH, 3a/a9H, (YHKUMH, OTBETCTBEHHOCTh M B3aUMONCHCTBHE
onbmmorexkn HITOV «Sxyrekuil komemk HHHOBAHOHHBIX TEXHOJIOTUiI» (j1aee
Kosute ).
1.2 Hacrosimee Ilonoxkenue npumensercs JUPEKTOPOM, 3aMECTUTEIISIMHU
/IMPEKTOPA, a TaKKe nucrosp3yercst B GubioTexe, oTielle NPaBOBOro U Ka/IpOBOIo

060(3[]0"1(_‘11[/[?1, JAPYTIHX [10Jipa3/jiejieHusax KOJIJICIL)KEL

HOPMATHBHLIE CCBIJIKHU
2.1 Hacrosimee Tlonoxenne  pa3paGoTano B COOTBETCTBHH  CO
CIIEJIYIOLUMH JIOKYMEHTAMU
— Oenepanbublii 3akon ot 29.12.2012 1. No 273-03 «O6 oOpa3oBaHuM B
Pocceuiickoit @epepanmmy;
— Qenepanbhelii 3aKoH ot 29 gekabps 1994 r. No 78-D3 «O 6ubinoreuiom
Jesen;
— @ejiepanpublil 3akon or 27.07.2006 r. Ne 149-®d3 «O6 UH(pOpMaInH,
HHQOPMATH3AIMHU U 3alIdTe MHPOPMALHH»; |
— @cyepanbuplit 3akoH or 27.07.2006 Ne 152-03 «O NEPCOHANIBHBIX
JIAHHBIX»
Jerersytommi Yeras HITOY «SIKMTy;

— JIOKaJibHbIe HOpMaTUBHBIE akThl HITOY « AIKU .

3. OBIIME TTOJIOXKEHM S
3.1 bubnuoreka sBisiercs OaHMM U3 CTPYKTYPHBIX [OJApa3ielielnii

Kostejuka,  obecrieunBaiomux — JUTepaTypoil  u uH(popmauneil  yuedHo-
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BOCHHTATE/ILHBIA  [IPOLIECC, a TaKKE LEeHTPOM pacrpocTpaHeHus  3HaHUI,
/LYXOBHOT'O W MHTEJUIEKTYaIbHOTO OOIIEHHUS, KYJILTYPEL.

3.2 Komnejox Gunancupyer ee nesitensHoOCTh U OCYLUECTRIIAET KOHTPOJIL 34
OTOH JICATC/ILHOCTBIO B COOTBCTCTBHM ¢ JICHCTBYIONMM 3aKOHONATEIBCTBOM,

3.3 bubnuorexa co3maeTcs Mo pelleH IO, PEOPraHu3yeTcs U yIpasJHseTCs
rpukasom Jiupexropa Komrexa.

3.4 bubmuorexa  Moxer  rnepenaBarh MOPYYEHHUS  CTPYKTYPHbBIM
HonpasjiielicHuaM  Kojle/oka M BBIIOJNHATE  COOTBETCTBYIONE  [OPYUEHIS
CTPYKTYPHBIX [OJIpa3IeIeHuii.

3.6 buGnuoTeka He SBIETCHA IOPHIIAYCCKHM JIULIOM,

3.7 bubanorexa HMECT CBOMN ILTaMIIL.

3.8 Coxepxanue M pernaMeHtanuio paboTsl GHOIHOTEKH onpejensier

ro10B0# 1mian pabotsl KoJjuiepxka.

4. COCTAB U CTPYKTYPA BUBJIMOTEKH

4.1 Cocras 6ubsmoTexH GopMUPYeTCs COMIACHO TATHOMY pacrycaluio.

4.2 PaGoty Gubimorexn oprannsyeT 3aseaylonmit GHGIHOTeKOMH.

4.3 O0wwmi  xoHTposb Haj GHONHOTEKON OCYIICCTBISICT 3aMECTHTEND
mpekTopa 1o yueGHoii pabore.

4.5 Tlpuem na paboty, yBonbHeHHe U MepeMelienye B JOMKHOCTX, a TaKiKe
[OOMIPEHHE M HATIOKEHHUE B3LICKAHUH HA COTPYIHUKOB GHOIIMOTEKH IPOH3BO/IMTCS!
jupekTopom KoJime/pka 110 npeicTaBieHUuIo 3aMecTHTels THPEKTopa 10 yueGHOM

pabore.

5. PYKOBOJICTBO BUBJIMOTEKON
5.1 HenocpejicTBeHHOE  PYKOBOJCTBO  JIESTEILHOCTBIO  OUBJIHOTEKH

OCYIHIECTRISICT 3aBeAYIOLIUH OUOIHOTEKOIA.

o
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5.2 Ha pnomkHOCTE 3aBeiyioliero GHOMMOTEKOH Ha3zHAYACTCS JIULLO,
nMeroliee Beicinee 6ubauoreynoe o6pazopanue.

5.3 3asemyiomwnii  GubivoTekolt  mogumMHsercs HETIOCPEeICTBEHHO
3aMECTHTEIIIO JIMPEKTOpa 110 yueOHo pabore.

5.4 B npenesniax CBOMX IOJHOMOUMH 3aBejlyIOIMi GHOIHOTEKOH H3LacT
pacriopstxenust no 6Gubiimoreke.

5.5 Baseayroumii 6ubIMOTEKON 110 JIOMKHOCTHBIM OBA3aHHOCTIM HMEeT
[1paBo:

— IpeJIcTaBsTh dubnuoreky BHyTpH M BHe Koemka;

— UPHHMMATEL  ONCPATHBHLIC pENICHWs TI0  BOIPOCAM  IPOBECHMUS
O1bJnoTeuno-6ubIorpaduuecKoi AesTelbHOCTH;

— CaMOCTOATENILHO ONPENeIIATE COEpIKaHue U KOHKPETHbIe (JOPMBI CBOCH
ACATCILHOCTH B COOTBETCTBMH C LEISAMM M 3aJla4aMH, YKa3aHHLIMH B JIAHHOM
[Tonoxennu;

— TOTOBHUThH NPEUIOKECHHUS TI0 BHEJPEHMIO HOBBIX  HalpabieHH
JICSITEIILHOCTH OUOTHOTEKH;

— OCYHICCTBISTH o(opmienne 3asBok OHONHOTEKH Ha npuodpercHie
HeobXoMMOro 060pyoBaHUsl, BEIYUCIIHTEILHON TEXHHKH, BBINOIHEHHE paboT U
OKa3zaHUe yCIyT;

— BHOCHTH  IIPEJIOKEHHS 110 COBEPIUICHCTBOBAHUIO  JIESITEIBHOCTH,
CBSI3AHHOH € BBIIIOJIHGHMEM E€ro  HENOCPEACTBEHHBIX  00sS3aHHOCTEH, 10
COBCPUICHCTBOBAHMIO (DYHKIMH M paboT, B KOTOPLIX OH y4acCTBYET, BXOJHTL B
coctaB pabouyX TIpyIil MO TOArOTOBKE M pealn3alhu KOHKPETHBIX MPOEKTOR,
Y4acTsoBath B paspaboTKC  KOJUIErHAllLHBIX —pellelnii, HalnpabieHHbIX Ha
JIOCTHIKCHHE IIaBHBIX 3aa4 OubnuoTtexn u Kosuremxa.

5.7 3aBenyromuii 6GubMoTEKOH 00s3aH:
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~ (hopmupoBath HoHI GUBIHOTEKH B COOTBETCTBUY C npoguiieM KoJsuiejpka,
00pa3oBaTe/IbHBIMU  TIPOrpaMMaMi UHDOPMALIMOHHEIMH  [TOTPEGHOCTSIMH
YHTATEJICH;

— BBUICIIATB, M3y4aTh W CHCTEMATHUYECKH YTOYHSITH HHDOPMALMOHHBIE
NOTPEOHOCTH CTYIEHTOB, PyKOBO/ICTBA, NPEIOLABATENHCKOTO COCTaBa;

© BCCTH  HAyYHO-MCCIICNIOBATENIBCKYIO,  METOAMYECKYI0  paboTy 110
COBEPLICHCTBOBAHMIO BCCX HANPABJICHUH JICATCILHOCTH OUBINOTEKH:

— BHCAPATH NEpPe/loBble OMOIMOTEUHbIE TEXHOIOTHH, PE3yNbTaThl HAYYHO-
HCCJIe/IOBATENLCKUX paboT;

— KOOPAMHMPOBATL M KOONEPUPOBATH JEATETBHOCTH CO CTPYKTYPHBIMH
nojpaszencuuamu Kojuteka, ¢ 6ubimorekamu, opranaMu HayqHO-TEXHUUCCKON
HHQOPMALMKE U APYIHMH YUPEXJICHUIMH JUIs Gojlee TOJTHONO YJIOBIIETBOPECHHSI
norpedbHocreit unrareneli B anreparype;

— [JIaHUPOBaTh padoTy 110 HOBLILLEHHIO KBANU(DUKALIMY,

— CBOCBPEMEHHO TPEJIOCTABIISATH B COOTBETCTRYIOMINE CTPYKTYPhI MIAHOBO-
OTHCTHYIO JIOKYMEHTALMIO W JIpyrde Marepuaibl o pabore OuONHOTEKH 110
YCTaHORBJICHIIBIM (JOpMAM U B yKa3zaHHbIE CPOKH;

— 10 UTOraM y4eGHOro rojia CoCTaBIsThH OTUET 0 pabore GUGIHOTEKH.

5.8 OTBETCTBEHHOCTD 3aBEJYIOIIEr0 GUBIHOTEKOI:

3asenyiomuit GuGIMOTEKON HECeT OTBETCTBEHHOCTD:

— 338 HCBLUTOJNHEHWE  O0S3aHHOCTEH, NPC/lyCMOTPEHHBLIX  JIAHHBIM
[Tonoxenuem;

~3a COCTOsTHME M KauecTBO Oubanoreuno-6ubinorpadudeckoil paGorsi;

38 COCTOSHUE M KayecTBO  paboOTel 110 JEJONPOHM3BOJCTRY, 34
CBOCBPEMCHHOE MPEJICTAB/ICHHE JIOKYMEHTALIUH B BBILLECTOSIIIHE CTPYKTYPhI;
— 3a CBOCBPEMEHHOE ¥ KaYeCTBEHHOE HCIOJIHEHHE TIPUKa30B 1o Koseky,

Kacaroimxcst paborsl OUGIHOTEKH,
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5.9  3Basenyloumit GuGIMOTEKON mnomydaer undopmanuo o6 oryere
padorer Kosuteyka 3a xaneniapHslil roz1, o mranax pa6otsl Komienka, o6 oTuere
CTPYKTYPHBIX TIoaipasiesienuii u pykosocrea Konnemxa.

5.10 B mepuoji BpeMEHHOrO OTCYTCTBHS 3aBEAYIOILErO  OHOJIMOTCKON
(oriyck, Oosie3nb M TNp.) ero O0GSI3aHHOCTH WCIONHSAET JHIO, HA3HAUYEHHOE
juiperropom Komtesoka, Jlannoe nuno nproGperaeT cooTBETCTRYIONIHE 1paBa n
HECCT  OTBCTCTBEHHOCTL 3@  KAYECTBEHHOC W CBOCBPEMEHHOE HCTOJIHEHHE

BO3JIOKEHHBIX HA HEro 00s13aHHOCTEH.

6. LIEJIb, BAIJAYN N ®YHKIIUW BUBJIMOTEKU
0.1 OcHOBHOHM  LeNILIO  JEATCABHOCTH  OUONHOTEKH  SIBIISICTCS
HI(OPMALIMOHHOE  COTPOBOkK/IEHHE  yueGHO-BOCIUTATENLHOTO  Mpolecca
MOArOTOBKM KaJipoB 10 JIMIEH3UPOBAHHBIM B KoJjemke crieruanbHoCTsIM.

6.2 OcHOBHBIMM 3aa4aMK OUOTHOTEKH SIBIISIIOTCS:

6.2.1 monHoe w onepartusHoe OubnnoreuHoe W UHPOPMAIMOHHO-
Oubimorpaduyeckoe obciyxupanne obydarolnxcs, nperojasareseli 1 apyrux
CaTeropHil 10JL30BATENCH B COOTBETCTBUM ¢ MH(OPMALIMOHHBIMHE 3aIPOCAMM;

6.2.2 ¢popmuposanue ¢Qouna B coorsercTBuu ¢ npodmiem Koemwka,
oOpasoBarebHBIMM  MPOrpaMMaMHM M HHOOPMALMOHHBIME  TOTPEGHOCTIMI
vyuTaTesIeH,

0.3 K dyHK1MsIM OUOJIHOTEKH OTHOCSTCS:

0.3.1 opranusanua u BeeHHE CIPaBOHO-OMOIHOrpaduuecKoro anmnapara u
0a3 anHbIX;

0.3.2 CONCHCTBHC HOBLILICHHIO OUOIMOTCHHO-UH(POPMAIMOHHON KYJILTYPh
YU TATE/ICH, OCBOCHHIO UMM COBPEMEHHBIX METOJIOB [OMCKA HH(OPMAIHH, padoThl
CO CIPAaBOYHO-TIOMCKOBBIM allllapaToM, B TOM YHCJIE B aBTOMATHU3HPOBAHHOM

PCHKHME]
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0.3.3 paciuipenune nepedns GHOIHOTETHBIX YCIIyT, OBBIIICHAE UX KAUeCTBA
Ha  OCHOBE  TeXHHYECKOro0  OCHAlleHWs OHOIHOTEeKH, KOMIBIOTEpPH3ALlMs
OMOAMOTETHO-MHDOPMALIMOHHBIX TTPOLECCOB;

0.3.4 B3auMoieiicTBIE C JpyrUMu TTojpas/ielieHusMu Koie pka;

0.3.5 KoopaMHaUMs M Koomepalus JEATeNLHOCTH ¢ GubIMOTEKaMMU.
OpranaMm Hay4HO-TCXHHYECKOH HMHQOPMALMU M JAPYTHMH YUPEKICHUAMH JUIS
Oostee 110JIHOTO yIOBNETBOPEHHs TOTpeOHOCTEH unTaTesell B iuTeparype;

0.3.6 BHEAPCHNHE HHHOBAIMH 1 IPOIPECCHBHBIX (popM paboThl.

7. BBAUMOJIEMICTBUE C JIPYIUMU [TOJIPA3JIEJIEHVISIMM
7.1 B cBoel nestenpHocTH OuOIMOTeKa B3aMMOJEHCTBYET CO BCEMH
CTPYKTYPHBIMH MOJPA3JIEJICHHIMU B COOTBETCTBUH CO CTPYKTYpoi Kosuiepra.
7.1.1 C ornenenusiMm 6ubnuoreka B3anMOAEHCTBYET 110 BOMPOCAM:
Houyuenus:
— 3as1BOK Ha upuobpercHue yuedHoil, yueOHO-METOMUYCCKON JIHTEpaTyphl 1
HHBIX ONOIMOTEUHO-HH(POPMALHMOHHBIX PECYPCOB;
3a8BOK  Ha O(OPMIEHHE ITOJYrOJIOBOH, I'0JIOBOW MMOJIMCKH  HA
LHCPHUMOJHMHECCKHME U3JTaH M.
— undopmanun o pabore ¢ moKHMKaMK (MHPOPMHMpOBaHHE, 0G3BOH,
VCTHBIC M TMHCBMCHHBIC TNPEAYNPEKAEHUsT O TOraleHun 3aJ0JKeHHOCTH B

Oubnuorexy);

[lpejiocraBnenus:
— uHpopmaiun 00 obecrneyeHHOCTH 00pa3oBaTeNBHOrO Ipolecca yueGHoil
H yueOHO-MCTOIMYCCKOH JUTepaTypoi u MHBIMH OoubiroTeHHO-

HHQOPMALHOHHBIMH PECYPCAMH 110 CHELHATLHOCTSIM;
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— konui IlpaBuii nonezoBanus Oubnuorexkoil Komnemxa u Tabiuiis

IITPapHBIX CAHKIIWH;

— CIIHUCKa NOJIZKHUKOB C YKa3zaHHEM 3aJI0JIKEHHOCTH.

7.1.2 C 6yxranTepueil 1o BOpocam:

[ Tostyuenus:

— pazbACHEHUH 110 yueTy OubinoreuHoro QGona;

— HOPMATHBOB pacxoJIOB Ha mnpuobpereHue yuebuol u yyebro-
METO/IHYCCKOH JIMTEPATYPhI U HHBIX OHOIMOTCUHO-MH(POPMALIHOHHBIX PECYPCOB;

— HOPMAaTHBOB pacxo/l0B Ha NpuHodOpeTeHHUE OWMOJHOTECUNHON TEeXHUKH W
o0opy/loBaHus;

— pacyeToB M pa3sMepoB IITPAPHBIX CaHKIUI;

— AKTOB WHBEHTAPH3ALMOHHON INpoBepkH OHUOIMOTEUHOTO W CIHPABOYHO-
HH(OPMAILIMOHHOTO (OHJIOB OUOIIHMOTEKH;

[IPOTOKOJIOB  OMONMOTEUHBIX WHBCHTAPU3ALMOHHBIX W IPOBEPOUHLIX

KOMHCCHH; JIOKYMEHTBI (AKThI, OIIMCH, BEJIOMOCTH ) K HUM.

— BU3LI Ha aKkTax 1O lpHeMy-lepejaie JIOKYMEHTOB, PUHECEHHBIX B Iap
OnbnuoTeKke U B3aMeH yTepsiHHBIX, JUIS TIOCTAHOBKU Ha GanaHc OubIHoTeKH;

— BU3bI HA aKTax CIIMCaHUs JOKYMEHTOR ¢ DajlaHca OUOJIMOTEKH.

[Ipenocrapnenus:

—  CONPOBOJMUTENBHLIX JIOKYMEHTOB (HakjaaHble, OIWCH, CIHCKM) Ha
roctynatoime B 0MbIMOTEKY JJOKYMEHTHI;

~  COINPOBOJIMTENILHBIX JOKYMEHTOB (HAKJIaJHBIE, OIUCH, CIIMCKM) HAa
puodperetHyto OUOAMOTEUHYIO TEXHUKY 1 0DOpYy/I0BaHKE,

— aKTOB IIpUeMa-repejiavn JIOKYMEHTORB, IPUHECEHHBIX B Aap 6ubiuorexe u
B3aMeH YTePSIHHLIX, JUIS ITOCTAHOBKH Ha Oananc OUOIMOTEKH ¢ BU30H HAYalLHUKA

l’UlaHOBO"(l)l[IIHHCOBO!"O oTJIc)ia;
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— AKTOB CIIMCaHMsl JIOKYMEHTOB ¢ Oaanca OuGIHOTeKH.,

7.1.3 C orneiiom [IPaBOBOro M KaJIpoBoro obecneveHus:

[Tonyuenus:

— PashACHEHHH  JACHCTBYIOUICIO 3aKOHONATEILCTRA W nopsijika  ero
[IPUMEHCHHUSI;

— AlaM3a U3MEHEHHH U I0NOJIHEHN T aJIMUHUCTPATHBHOTO U Ipax1aHcKoro
3aKOHO/ATEIILCTRA,;

— uHpopMauun o6 odopmileHHH MpHKa3a corpyuukos Koseuka na
MPpUHATHC Ha paboTy, yBONbLHEHHE, YXOI B JEKPETHBINH OTIYCK, OTHYCK ¢
MOCIIE/LYIONIUM YBOJIbHEHHEM;

— MH(OPMALIMK O LITATHOM PACIIUCAHUH OHBIHOTEKH.

[Ipejlocrapnenms:

— uHdopMauMn o cotpynnnkax Komiemka, HMeommx Ha pyKax
HPOCPOHCHHBIC TOKYMEHTEI 13 (pO1J10B GUOJIIMOTCKH.

7.1.4 C BociUTaTeALHBIM OT/ICTIOM 10 BOIIpoOcaM:

[Tonyuenus:

— HH(OPMANKHU OT KYypaTopoB 0 NMpoBejieHHn Geces o BO3BpaTe JIMTEPaTyphl
CO CTYACHTAMH, KOTOPBIC QUIYPUDPYIOT B TIPOCKTE MPHKA3a M B CAMOM [IPHKA3C Ha
OTHHCJICHHC, yXOJl B aKaJeMHYECKHH OTHYyCK, NEpeBOA Ha WHAMBMIYATbHbBII,
JMCTaNIHOHNBIN rpaduk 0byueHums;

— nudopmanun o pabore o CTyAeHTaMH-3aI0KHUKAMH (nudopmuposanne
Ha KypaTOpCKMX 4acax o [paBWiiaX [0JL30BaHus OuOaMOTEeKol, 063B0H,
HPEYTIPEIJICHHE O TTOTalleHHH 3a/I0JKEHHOCTH B GubanoTeKy).

IlpejocraBnenms:

— Konuk Ilpasun none3oBamust Gubnuorexkoin Komtemxa u  TaGlimimi

HITPa(QHBLIX CAHKIIHIA;

10
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— uHpopmauuu o IlpaBuiax MoTb30BAHMS oubnuorexkoii Komtemra u
Tabmunsl wrpadgubx cankiuii Ha KypaTtopckux cobpaHusiX, coGpaHisx copera
O0YHAIOIIHMXCS, CTAPOCTATA, POAMTENbCKHX cobpanusix;

— CIIMCKOB NOZKHUKOB C YKa3aHHEM 3aJI0JKeHHOCTH.,

7.1.5 C yueGHO¥ yacThio o BOIIPOCAM:

[Honyuenus:

— HH(pOPMALMHU O NIePeABUIKKAX CTYAEHTA BO BCe BpeMst 00yueHHsi;

— uHdopmarmu 06 yueGHBIX MIaHax.

— dudopmManuu o pabore ¢ HOIKHHKAMHE (undopmuposanne, 0638011,
YCTHBIC 1 [IMCBMCHHBIC IPEJlyNPENJICHHS O TOTALIEHUH 3a0JDKCHHOCTH B
onbnnorexy)

Ipenocrasnenus:

= Kkonuii Tlpasuin nonnsosanns Gubnmorexoit Komtemka u Tabnuis
IITPA(HLIX CAHKIIMIH;

— CITMCKA IOJDKHMKOB ¢ YKa3aHUeM 3810JKEHHOCTH;

— ClIPaBoK O TOM, YTO HET 3aJIOJDKEHHOCTH (MMEETCS 3ajl0DKEeHHOCTL) B
OnbinoTEeKE 10 TPeGOBAHMIO CTYIECHTOB IS MOJYUYCHMsI CIIpaBoK B yuebnoit
4acTH.

7.1.6 C ornenom apxusnoii u crynenueckoi JOKYMEHTALIUH 110 BOIPOCAM:

[onyuenus:

— KONHUI OITMCeH, aKTOB YHUUTOKEHHSI Jie)] OUBIHOTEKH,

[Tpenocrasnenus:

— 3A5ABOK HAa YHUYTOMXKEHHE J1e]1 OUdJIMoTeKH.,

7.2 bubnnorexa INPHHUMAET K HCIOJHEHHIO B 4acTH, Kacarolehcs ee

JCSTCIILHOCTH, BCe MpHKasel 1o Kome pky.

11



HITOVY «SkyTckuii Komnesk HHHOBAHOHHbIX TEXHOJIOTH I J

[Tonoxkenue o 6ubnuorexe

L J

8. BAKJIIOYUTEJILHBIE TTOJIOKEHU S

HEICTOSILHCC [TosioxkeHue BCTYIIaeT B CUIIy C JaThkl €ero noJltudcaius |

JICHCTBYET JIO 3aMEeHBl HOBBIM.

8.1 M3MeneHMs: u J0NONHeHNs HacToAmero IlookeHus oopmIsIOTCS

[IPUKa3oM HAUPECKTOPpa KOHHGII}KEL.

8.2 THacrosimee TTosoxkenue mnouiemKuT PasMCIICHHIO Ha O(UIHAILIOM

caitire Konepka http://www.yakit.ru.
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9. BHECEHUWE U3MEHEHWIA

9.1 Jlucr pervcrpanuu m3MeHeHui

[ N

\ IBMCHCHUM S

JlaTta Homepa |  Iudp Kpatkoe ®.1.0., ’
BHECCHHUS | JIUCTOB | JIOKyMEHTa | COjlepiKaHne JIOJIKHOCTD,
HU3MEHCHMS, U3MEHEHHs, | TOIIUCE JINLA, '
JIOTTONTHCHMS! OTMETKa O | OCYIIECTBUBLLICTO

u peBH3uu HU3MeHeHue |
IIPOBEEHHSI JIOKYMeHTa
PeBU3HHU i I

2 3 4 5 6
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